o

MYHULUITAJIBHOE OGPA30OBAHUE
CEPTOJIOBCKOE I'OPOJICKOE IIOCEJIEHUE
BCEBOJIOXCKOI'O MYHHULIUITAJIBHOI'O PAUOHA

JIEHUHI PAJICKOM OBJIACTU
AJIMUHUCTPALIUSA
IIOCTAHOBJIEHUE

28 ampens 2025r. Ne499

r. CepTonoBo

O BHeCceHUH M3MEHEHMH B

aIMUHUCTPATUBHBII perjaMeHT
NnpeaocTaBIeHUs MYHUITUTIAJIBLHOH

yeayru «IIpexocraBieHue cBeeHuid 00 00beKTaX
HMYIIECTBA, BKIKYEHHBIX B MepevYeHb
MYHHIMTAJBHOT0 HMYILIECTBA, IPEIHAZHAYEHHOI 0
JJIS TIPe0CTABJICHHSI BO BiIaJieHue U (MJIN)

B M0J1b30BaHMe Cy0ObeKTaM MaJIOro U CpeHero
NpeANPUHAMATEIHCTBA U OPraHU3anusM,
00pa3yroiuM MHPPACTPYKTYPY NOAJAEPKKH
Cy0OBEKTOB MAJIOT0 U CPeHEro
NpeANnpPUHUMATEILCTBA», YTBEPAKIAe HHbI
NMOCTAHOBJIEHHEM AIMUHUCTPALIMHU

MO CeprosioBo ot 06.09.2017 Ne 390

B coorBerctBun cKouctutynueir Poccuiickoit denepanuu ot 12.12.1993,
OdenepanpabiM  3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oO0mmMX HIpUHIHIAX
OpraHu3aly MECTHOrO caMmoyItpasieHus B Poccuiickont @enepannmny», DenepaibHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO06 opraHm3anmui IPEaOCTaBICHUS
FOCYJApCTBEHHBIX W MYHUUUNAIBHBIX yciyr», @DenepalbHbIM 3aKOHOM OT
09.02.2009 No 8-®3«0O06 obecreueHun aocTyna K WHOOpPMAIUU O NESITEILHOCTH
rOCYJapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOylpaBieHus», denepaibHbIM
3akoHOM oT 24.07.2007 Ne 209-®3 «O pa3BUTHUH MAaJOTOM CPETHETO
npeanpuauMarensctsa B Poccuiickont ®denepaunny, DenepalbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 wundopmanuu, WHPOPMAIMOHHBIX TEXHOJOTHSIX U O
3amuTe uHpopmanumy, Ilopsiakom pazpaboTKu U yTBEPKACHUS aJIMUHUCTPATUBHBIX
pPErJIaMEHTOB  WCIOJHEHUS MYHUIUNANbHBIX (QYHKIUH U MPeOoCTaBICHUS
MYHULUNAIBHBIX ~ YCAYT  @JIMUHUCTpalMed  MYHMIUMIIAIBLHOIO  0Opa3oBaHUs
CepTo10B0BCEBOJIOKCKOTO MYyHHUIMIIANILHOTO paiioHa JleHuHrpajackoi oOnactu,
YTBEPKAECHHBIM NOcTaHOBIIeHUEM aaMuHucTpanuu MO CeptosoBo ot 22.04.2013 Ne
141, apmunuctpanus MO CeptonoBo



2

INIOCTAHOBJIAET:

1. BaecTu M3MeHEHHUS B aJMUHUCTPATHBHBIN PETIAMEHT MPEIOCTABICHHSI
MyHUIMDanbHOW ycinyru «lIpenocraBienune cBeaeHuil 00 0OBEKTaxX HMMYILECTBA,
BKJIIOYEHHBIX B TEpPEYE€Hb MYHHUIHUMNAIBHOTO UMYIIECTBA, MpPEIHAa3HAYEHHOIO s
MIPE0CTaBICHUS BO BiIaICHUE U (WJIK) B TI0JIb30BAHHE CYOBEKTaM MaJloTO U CPETHErO
NpeANpUHUMATEIbCTBA W OpraHu3anusM, oOpasylouuMm  HUHPPACTPYKTYpy
MOJJIEPKKU CYOBEKTOB MaJIOTO U CPEIHEr0 MPEAPUHUMATENbCTBAY», YTBEPKICHHBIH
noctaHoBienueMm anmuHuctpauu MO CeptomoBo ot 06.09.2017 Ne 390 (c
u3MeHeHussMu ot 21.12.2022 No 874), U3I0XKHUB €ro B peIaKkIUUd COIJIACHO
NPUIOXKEHHUIO K HACTOSIIIEMY ITOCTAHOBJICHHUIO.

2. Hacrosiiiee mocTaHOBIIEHHE BCTYMAET B CUJIY IOCJE €ro O(HUIIMaIbHOIO
onyOnukoBaHus (oOHapomoBaHusi) B razere «llerepOyprckuii pyOex» u Ha
opuimanbHoM caifte agMuuuctpauu MO  CeprosnoBo B MH(POpPMalMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTn MHTepHeT.

3. KoHTponb 3a HCMNONHEHHEM HACTOSIIEr0 IOCTAaHOBJICHUSIOCTABIIAID 3a
COOOHA.

I'maBaagmuHHUCTpaLn B.B. Bacunenko



[TPJIOKEHUE
K [IOCTaHOBJICHUIO aJIMUHUCTPALUN

MO CepToii0BO
ot 28.04.2025Ne 499

AJIMUHUCTPATUBHBIN PETJIAMEHT
0 TPEIOCTABICHUIO MYHUIIUTIATLHON YCIIYTH
«IIpenocraBiieHue cBegeHNH 00 00bEKTAX HMYIIECTBA, BKJIIOYCHHbBIX B
nepeyeHb MyYHUIMNAJIbHOI0 HUMYIIECTBA, MPEIHAZHAYEHHOTO ISl
NnpeA0CTaBJeHHUS BO BJIa/IeHUE U (MJIM) B M0JIb30BaHUe Cy0ObeKTaM MAaJioro
CpeaHero npeanpuHUMATEIbCTBA U OPraHU3aIMsAM, 00Pa3y0IIUM
UH(}PACTPYKTYPY NOAAEPKKH CYyOHEKTOB MAJIOr0 M CpeIHero
NpeanpUuHUMATEILCTBA

(CokpamenHoe HauMeHoBaHue: «IIpenocraBnenue cBeieHnit 06 00bEKTax
UMYIIIECTBA,BKIIOUEHHBIX B [IEPEYEHb MYHHUIIMNIATBHOTO UMYIIECTBA,
IpeJHa3HAYEHHOT0 JJIsl IPEJOCTABICHHS CYObEKTaM MaJIOTO U CPEJIHErO
peANPUHUMATEIIBCTBAY)
(mayiee — MyHUIMIIATbHAS YCIyTa, aMUHACTPATUBHBIN PEriIaMeHT)

1. O01mume moJ10KeHNu A

1.1. Ilpeamer perynupoBaHusi aIMHUHHCTPATUBHOIO PEINIAMEHTA YCIYTH
(ommcaHue yCiIyru):

AIMUHHCTPATUBHBIA  pErjJIaMEHT  MPENOCTaBICHHS  Ha  TEPPUTOPUU
MYHULUNATIBHOTO o0pa3oBaHUs CepronoBckoe rOpOJCKOE MOCEJICHUE
BceBonoxkckoro MmyHununanbHoro paiiona Jlenunrpajackoit obnactu (mamee — MO
CepronoBo) myHuiunaibHol yciayru «lIpemoctaBienne cBeneHHil 00 00BEKTaX
UMYIIECTBA,  BKJIIOYEHHBIX B  IEPEYECHb  MYHHUIIMNAIBHOIO  MMYULIECTBA,
MpeJHA3HAYEHHOr0 [JIsl TMPEJOCTaBICHUS BO BIaJICHUE W (WJIU) B TOJIb30BAHHE
cyOBeKTaM MajJoro U CpPEIHEro MPeANpPUHUMATEIbCTBA ¢  OpraHU3AIMM,
oOpasyronuM HHOPACTPYKTYPY TOIIEPKKH CYOBEKTOB MaJOro U CPEIHEro
MPEeANPUHUMATEIHCTBA» pa3padOTaH B IEJSAX MOBBINICHUS KaueCTBAa UCIOJHEHUS U
JOCTYITHOCTH MPEAOCTABICHUSI MyHULIUIIATBHBIX YCIYT.

AJIMUHHUCTPATUBHBIMPETIAMEHT  yCTAaHABIMBA€T TMOPAJOK U CTaHAApT
MPEIOCTABICHNUS  MYHULMNAIBHOW  YCIyTM 10  IPEAOCTaBICHUIOCBEACHUM,
BKJIFOYCHHBIX B TIEPEUYEHb MYHHUIIMIIATHLHOTO HWMYIIECTBAa, CBOOOJHOTO OT TMpaB
TPEThUX JUI (32 HCKJIIOYEHUEM IIpaBa XO3AMCTBEHHOIO BEJCHMS, IpaBa
OMEPATHUBHOIO YMPABJICHUS, a TaKK€ HMMYILIECTBEHHBIX NpaB CyOBEKTOB Majoro u
CpPEeIHEro MpeANPUHUMATEILCTBA), MPEJHA3HAYEHHOTO Jii MPEJOCTaBICHUS BO
BlajeHue © (WiM) B TOJb30BAaHHE CYOBEKTaM MaJlOT0O U CPEIHEro
npeAnpuHUMATeNbcTBA W OpraHu3anusM, oOpasylimuM  UHOPaACTPYKTYypy
MOAACPKKU CYyObEKTOB MAJIOTO U CPEHEr0 MPeINPUHUMATENbCTBA.

1.2. Kareropum 3asBuTENeld W WX TNPEACTABUTEICH, HMMEIONUX TMPABO
BBICTYNIATh OT UX UMEHHU.

3asBUTENSAMHM, MMEIOIIMMHU IPABO HA MOJIYyYEHUE MYHUUUIAIBHOW YCIYTH,



(manee — 3asiBUTEIIb) SBIISIIOTCS:

- usnueckue auIa, HE ABISIIOUIUECS UHIAUBUYATbHBIMU MPEANPUHUMATEIISIMU
Y MPUMEHSIONINE CIIEHUaIbHbIN HaIOroBblid pexxum «Hamor Ha npodeccnoHalbHbINA
noxon» (mamee — (QuU3MYECKUE JHIA, NPUMEHSIOME CHELHATIbHBIA HAJIOTOBBIN
PEXKHM);

- IOpUIMYECKUE JIMIA, SBISIONIMECS CYOBbEKTaMM MaJloTO U CPEIHEro
MpeANTPUHUMATENIbCTBA,CBEJICHHUSI O KOTOPBIX BHECEHBI B €MHBIN peecTp CyObEKTOB
Majoro M CpEeJHEro MpeANpUHUMATENbCTBA, a TAKXKE OpraHu3ali, oOpa3yroliue
MHDPACTPYKTYPY NOAAECPKKUA CYOBEKTOB MAJIOr0 U CPEAHETO MPEAPUHUMATENLCTBA;

- UHIMBUyaJIbHBIC MIPEINPUHUMATENH, SIBISIOIINECS CYObEKTaMU MaJIOTo U
CpEeIHEro MpeaNPUHUMATENIbCTBA,CBEICHHUS O KOTOPHIX BHECEHBI B €IMHBINA PEeCTp
CyOBEKTOB MaJIOTO U CPEJITHEr0 MPEeANPUHIMATEIbCTBA.

[IpencraBndaTh MHTEPECHI 3asBUTENSI UMEIOT MPABO:

OT UMEHU (PU3NYECKUX JTUIL:

- TpPENCTaBUTENH, JCHCTBYIOIIME B CHIIy IIOJIHOMOYMI, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIH JIOTOBOPE;

OT UMEHU IOPUTUYECKUX JINII;

- JMIa, JCHCTBYIOIIME B COOTBETCTBHUM C 3aKOHOM WM YYpEIUTEIbHBIMU
JOKYMEHTaMH OT UMEHU IOPUIUYECKOTO JIUIa 0€3 I0BEPEHHOCTH;

- MPEACTaBUTENN IOPUIUYECKUX JIMI B CHIYy IOJHOMOYUN Ha OCHOBAaHUU
JIOBEPEHHOCTH WJIH JIOTOBOPA;

- OT UMEHHU UHAMBUAYAIbHBIX IPEANPUHUMATENCH:

- TIPEJICTABUTEIN UHJWMBHUIYAIbHBIX MPEAIPUHUMATENCH B CHIIY MOJHOMOYHIA
Ha OCHOBAaHUU JJOBEPEHHOCTHU WJIH JIOTOBOPA.

1.3. TMopsiiok uHPOPMUPOBAHUS O MPEJOCTABICHUA MYHHUIIUIIAIBLHON YCIyTH.

Nudopmarust 0 Mectax HaxoxJeHUs U rpaduke padoTsl anMuHuctpauu MO
CepTosiOBO, TPEAOCTABISIONIEH MYHUIMIAIBHYIO YCIYTy, €€ CTPYKTYpPHBIX
noJipa3fiejeHuii, yIMOJIHOMOYEHHBIX HAa MPEIOCTaBICHHE MYHUIIMNAIBHOU YCIYTH,
criocoObl TONTydeHuss MHGPOPMAIMM O MECTax HaXOXKJICHHS W Tpadukax padOTHI
aamuaucTpanuu MO CepTosioBo, €€ CTPYKTYPHBIX MOAPA3ACICHUN, YIaCTBYIOIINX B
MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH, pa3MeIatoTCs:

- Ha CTEHJaX B MECTaX MPEJOCTaBICHUS MYHUIIMNAIBHON YCIYTH M YCHYT,
KOTOpBIE SIBJISIIOTCS HEOOXOMMMBIMH UM OOS3aTENbHBIMU JJII  TIPEIOCTaBICHUS
MYHHULUITAJIBHON yCIIYTH;

- Ha caiite AagmuHucTpamun: https://mosertolovo.ru;

- Ha cauWte ['ocymapcTBeHHOro OFOMKETHOTO YyupexaeHus JIeHWHrpaacKoiu
obnmactn «MHOTOQYHKITMOHANIBHBIA IEHTP TMPEJOCTABICHUS TOCYIAapCTBEHHBIX U
MYHUITUTATHHBIX yeryr» (nanee - [BY JIO «M®1ly): http://mfcd7.ru/;

- Ha lloprane rocygapCTBEHHBIX W MYHULMNAIBHBIX YCAyr ((QyHKIUM)
Jleannrpaackoit obnactu (manee - [I'Y JIO)/Ha Eqmaom mopTaine rocynapcTBEHHBIX
yeayr (nanee - EININY): www.gu.lenobl.ru, www.gosuslugi.ru.

- B TOCyIapCTBEHHOM MH(POpMAIIMOHHOM cucTeMe «PeecTp rocy1apcTBEHHBIX
1 MyHULMNAIBHBIX yeuyr (GyHkiuit) Jlenunrpaackoit odonactuy (nanee - Peectp).

Cenenus MH()OPMALIMIOHHO-CITPABOYHOIO Xapakrepa MOJJIeKAT
00s13aTeIbHOMY pa3MelIeHUuI0 Ha oduiManbHOM caite aamuHuctpauun MO
CeptosoBo B cetu IHTEpHETY.
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2. CTangapT npeaocraBjeHHus MyYHHIMIIAJIbHOH YCJIYTIH

2.1. TlomHoe HaWMMEHOBaHWE MYHUIUMAIBHOM  YCIYyTH, COKpallleHHOE
HaUMEHOBaHWE MYHUIIMTIATBLHON yCIIYTH.

ITonHOe HamMeHOBaHME MYHUIUIIAIBHOU yciuyru:. «llpenocraBieHue cBeaeHU
00 00BEKTax MMYIIECTBA, BKIIOYEHHBIX B MEPEUCHb MYHUIIMIATBLHOTO UMYIIECTBA,
MpeHA3HAYCHHOTO JJIsl TMPEJOCTaBICHUS BO BIIaJIcHUE W (WJU) B TIOJIb30BAaHUE
CcyObeKTaM MaJlor0 W CpeAHEro MpeANpUHUMATEIhLCTBA U OpraHU3aIUsM,
oOpazyronuM UHPPACTPYKTYpy MOIJAEPKKA CYOBEKTOB MaJOr0 U CPEIHEro
npeANPUHUMATETBCTBAY.

CokpallleHHOE HavMEHOBaHME MYHMIMINAIbHOM ycayru: «lIpenocraBieHue
CBelIeHH 00 0OBEeKTaxX WMYIIECTBA, BKJIIOYEHHBIX B TEPEYCHb MYHHIUIAIBLHOTO
UMYIIIECTBA,IPETHa3HAYECHHOTO /I MPEIO0CTaBICHUICYObEKTaM Majoro U CpeHEero
npeANPUHUMATETbCTBAY.

2.2. HaumeHoBaHue opraHa, Mpe0CTaBISIONIET0 MyHUIIUIAIBHYIO YCIYTY U €r0
CTPYKTYPHOTO nojpa3eacHusl, YIOJIHOMOYEHHOTO Ha MPEICTaBICHUE
MYHUIIMNIAJIBHOW ~ YCIyTrd, OpraHoB (OpraHuzanuii), yMOJHOMOYEHHBIX Ha
peACTaBICHNE MYHUIIMTIATBHON YCIIYTH, a TAaK)Ke CIIOCOOBI OOpaIieHUs 3asBUTEIIS.

MyHULIUMTAIBHYIO YCIIYTY MPEaoCTaBiseT: AJIMUHUCTpAIUS MYHHMIIUTIATIBLHOTO
oOpa3oBaHus CepronoBckoe TOPOJCKOE MOCEJIEHUE BceBonoxckoro
MYHUIIMTAIBHOTO paiioHa JIeHuHrpaackoi obnactu (nanee — AJIMUHUCTPALIHS).

CTpyKTypHBIM TOJpa3/eIEHUEM, YIOJHOMOYEHHBIM Ha MPEAOCTaBIEHUE
MYHULUNAIBHOW YCIYTH, SIBISIETCS KOMHMTET MO YIPABICHUI) MYHULHUNAIbHBIM
UMYIIECTBOM aJAMUHUCTPAllMM MYHUIUIAIBHOTO o0Opa3oBaHus CepToioBCKOE
rOpoACKOe MocejeHne BceBOIOKCKOro MyHULMNAIBHOTO pailoHa JIeHMHrpalckoi
obnactu (manee - Komurer).

B npenocrapnennn mynununanbHon yeayru yyactsyetl bBY JIO «M®Ly.

3asBIEHUE HA MOJYYEHUE MYHULMNAIBHON YCIYTH C KOMIUIEKTOM JOKYMEHTOB
IPUHUMAETCS:

1) npu ntu4HO# sIBKE:

B AIMHHHUCTpALHIO;

B primmanax, ornenax, ynaaeHHbIX padounx mectax ['BY JIO « M DLy,

2) 6e3 JIMYHOM SBKU:

MOYTOBBIM OTIIPABICHUEM B AJIMUHHUCTPAIIUIO;

B DJICKTPOHHOU opMe uepe3 mnuHbli kabuHeT 3assutens Ha [1I'Y JIO/EITY;

B DJIGKTPOHHOW (opme depe3 callT AAMUHUCTpanuud (MPU TEXHUIECKOU
peanuzaiun).

3asBUTENb MMEET MpaBO 3alUCaThCs HA MPUEM ISl MOJayd 3asiBJICHUS O
MPEAOCTABICHUHN YCIYTH CAEAYIOIIUMHU CIIOCO0AMU:

1) mocpencreom III'Y JIO/EIIY - B Anmuauctparuio, B I'BY JIO «M®I»
(Ipu TEXHUYECKOU pealin3alun);

2) no tenedony - B Anmunuctpainuio, B 'bY JIO «M®D1y;

3) nmocpeACTBOM caiiTa AIMUHUCTPALMU - B AJIIMUHUCTPALIUIO.

Jl71s1 3amucu 3asBUTEIb BBIOUpAET JTH00YI0 CBOOOHYIO IS TpUeMa JaTy U BpeMs
B Ipejenax ycrtaHoBieHHoro B AnmuHuctpauuud wuiu I'BY JIO «M®IL» rpaduka
rpremMa 3asiBUTEIEH.

2.2.1. B mensx mpemoCcTaBICHUS MYHUIIUIAIBLHOW YCIYTH YCTaHOBJICHUE



JIMYHOCTH 3asBUTENSI MOKET OCYLIECTBIATHCSA B XOA€E JIMYHOTO MpPHUEMA IOCPEACTBOM
NpeabaBlIeHUs Tnacnopra rpaxaaHuHa Poccuiickoir ®enepanuu au00 HMHOTO
JNOKYMEHTA, YAOCTOBEPSIOWIETO JUYHOCTh, B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM
Poccuiickoit denepauuy WiM MOCPEACTBOM HMICHTHU(PUKALMU U ayTEeHTU(PUKALUU B
Anvunuctpaun - MO CepronoBo, IBY JIO «M®L» ¢ wucnoap30BaHUEM
MH(OPMAIIMOHHBIX TEXHOJOrMH, yKazaHHbIX B uactax 10 wm 11 crareu 7
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «OO0 opranuzanuu npeaocTaBieHus
TrOCYJApCTBEHHBIX ¥ MYHUIMIAIBHBIX YyCIyr» (Ipd HAJIUYMM TEXHUYECKOU
BO3MOKHOCTH).

2.2.2. Ilpu mpenocTaBIE€HUM MYHUIMMIAIBHOW YCIYTM B 3JEKTPOHHOU (opme
UACHTU(PUKALNSA U ayTeHTU(PUKAIIUS MOTYT OCYIIECTBISITHCS TOCPEICTBOM:

1) enuHolt cucTteMbl UACHTU(PUKALIMM U aAyTEHTU(DUKAUMKU WM  HHBIX
rOCy/IapCTBEHHbIX HMH(QOPMALMOHHBIX CHUCTEM, €CJIM TaKue TOCYAapCTBEHHbIE
UH(pOpPMAIIMOHHBIE CUCTeMbl B ycTaHoBieHHOM [IpaBurensctBoM Poccuiickoi
denepanuu  MOpsAAKE OOECMEYMBAIOT B3aUMOJCHCTBUE C €IMHOW CHUCTEMOU
UACHTU(PUKALIUK U ayTeHTU(UKAIUU, NPU YCIOBUHM COBIAJICHUS CBEICHUM O
(bu3MUECKOM JIUIIE B YKa3aHHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

2) eAuHOW CHUCTEMbl UWIAEHTU(GUKAIMK U ayTeHTU(UKAIMU U  EIUHOU
MH(GOPMAIIMOHHON CHUCTEMBI MEPCOHANIBHBIX JaHHBIX, o0ecreunBaroieid oopadoTKy,
BKJIOUas cOOp U XpaHEHUE, OMOMETPUUYECKUX MEPCOHATBHBIX AAHHBIX, UX TIPOBEPKY
U T1epenayy HMHPOpMAlMU O CTENEHW MX COOTBETCTBUSI MPEAOCTABIECHHBIM
OMOMETPUYECKUM MEPCOHATIBHBIM JaHHBIM (PU3NYECKOTO JIHIIA.

2.3.Pe3ynbpTaT NMpeNoCTaBIC€HUS MYHUIMIIAIBLHOM YCIYTH, a TakKe CIOCOOBI
NOJIyYEHUs pe3yJIbTara.

Pe3ynbTaToM npenocTaBieHUs] MyHULIUNIAIBHON YCIIYTH SIBISETCS:

-IOATOTOBKA CBeJeHuM (mucbma) 00 O0OBEKTaX HMMYIECTBA, BKIIOUYEHHBIX
[lepeuenr mynununanbHoro umyiectsa MO CeprToiioBo, CBOOOJHOTO OT MpaB
TPEThUX JUI (32 HCKJIIOYEHUEM IIpaBa XO3AMCTBEHHOIO BEJEHHs, IIpaBa
OTEPAaTUBHOTO YIPABICHUS, a TAaKKE HMMYIIECCTBEHHBIX NMpaB CyOBEKTOB Majoro u
CPEIHEro MNPEANPUHUMATENBCTBA), HMCIOJb3YEMOTr0 B LEISAX MPEAOCTABICHUS BO
BlIaJICHUE U (WJIM) B MOJIB30BAHME HA JOJTOCPOYHON OCHOBE CYOBEKTaM MaJOro W
CpEIHETo MpeANpUHUMATENBCTBA U OpraHU3alusM, o0pa3yoluM HHPPACTPYKTYpPY
MOIJIEPKKM CyOBEKTOB MaJIOrO W CpPEJHEro IpeANpUHHUMATENbCTBA (Jajee —
Ilepeuens);

- pemieHneo0 OTKaze B MPEJOCTaBICHUN MYHUIMIAIBHON yCayru(IpuiioKeHue
2 K HacCTOAIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY).

Pe3ynpraT mnpepocTaBiieHHMs MYHHULIMIAIBHOW YCIYrd Hpeaocrasisercd (B
COOTBETCTBHM CO CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IpU M0Jaye 3asBJICHUS U
JIOKYMEHTOB):

1) npu Tu4HOI sIBKeE:

B AIMHHUCTpPAINH;

B punmanax, otaenax, yaaieHHbx padounx mectax ['bY JIO «M®@I1ly;

2) 6€3 TUYHOM SIBKH:

IIOYTOBBIM OTIIPABJICHUEM;

Ha aJIpeC EKTPOHHOU MOYTHI;

B AJIEKTPOHHOU (hopme yepe3 auuHbli kabunet 3assutesns Ha [1IT'Y JIO/EITY;

B DOJEKTpOHHOW Qopme depe3 calT AgMuHucTpanu (IPU TEXHUUYECKOU


consultantplus://offline/ref=3814CBEA717D0EF7F25576FF735604874238E4F7D3C5EE6CAEBD845CF783E999601FC7076DAB3EE3F2B16DD8F447DBC49756FEF33120BECDjC51G
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peanuzaium).

2.4. Cpok npe1ocTaBICHUs] MyHUITUTIATbHOU YCIYTH.

Cpok mpenocTaBlieHHUs] MYHUIUMNAIBHOM YCIyrH cocTaBisieT He Oornee 5
pabounx JHENWCO THAMOCTYIUJICHUS 3asBICHUS B AIMUHUCTPAIUIO.

2.5. IlpaBoBBIE OCHOBAaHMS ISl IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH.

[lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIHPYIOIMINX
MPEJOCTaBICHUE MYHUIUNAIBHOW yCayrn (C YyKa3aHHeM UX PEKBU3UTOB W
MCTOYHUKOB  OQUUMATIBHOTO  ONYOJUMKOBAaHMS), MHOMJICKHUT  00s3aTE€IBLHOMY
pa3MelleHn0 Ha oduuuanbHoM caite agMuHuctpaiuu MO CeproiaoBo B ceTH
HNutepHer B pazaene «PeecTp MyHUITUTIATBHBIX YCITYT».

2.6. UcuepnbiBaroiiuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
3aKOHO/JATEIbHBIMU WM HWHBIMA HOPMATUBHBIMU TPAaBOBBIMH aKTaMH IS
NPEJAOCTABICHUS ~ MYHULUMAIBHOW  YCIAYrd,  TOMICKAIIUX  MPEACTABICHUIO
3asIBUTEJICM

1) 3asBJIeHHE O MPEAOCTABICHUH YCIYTH B COOTBETCTBUH C MpHIoKeHneM Ne 1;

B 3asBieHnn yka3pIBatoTC:

1.pamumnms, M, OTYECTBO (mpu  HAIMYUN) WH]IUBUTYaJIBHOTO
npeAnpuHUMAaTeas MO0 (U3MYECKOro JIMIA, TPUMEHSIONIETO CIelHUaTIbHBIN
HAJOTOBBIK PEXUM, U €ro MECTO KHUTEIbCTBA WM TOJHOE HaNMEHOBAHUE
IOPUIUYECKOTO TN, (aMuIus, UMs, OTYECTBO (MPU HAJTUYUHU) PYKOBOJIMTEIIS, €ro
MECTO HaXOXKJCHHUS,

2. PEKBU3UTHl JOKYMEHTa, YAOCTOBEPSIONIEIO0 JUYHOCTh 3asiBUTENS WU
IpEeACTaBUTENS 3aIBUTEIS;

3. PEKBU3UTHI JOKYMEHTA, MOJTBEPKAAIONIETO IMOJHOMOYMS TPEICTaBUTENS
3asIBUTEIIS;

4 mo4YTOBBIN azipec, aapec AICKTPOHHOM ModThl, HOMepa TenedoHoB ((pakcoB)
TU1s1 0OpaTHOM CBSI3H;

5. croco0 Moxy4YeHus pe3yabTaToOB yCIYTH;

6. moAnKCH 3aBUTENS WM YITOJITHOMOYEHHOTO MPECTABUTENS;

/. 1ata COCTaBJICHHUS 3asBICHUSI.

3asBlEHUE 3amOJIHIETCS MPU TMOMOIIM TEXHUYECKUX CPEACTB WIH OT PYKHU
pa3z0opuuBo (neyatHpiMu OykBamu). [Ipu oOpareHun B AIMHUHUCTPALIAIO 3asIBICHHE
3aMoHSAETCS 3asBUTENIEM COOCTBEHHOPYYHO, mpu oOpameHuu B ['BY JIO «M®DIly
3asBiieHUE 3amnonHgeTcs cnenuanuctom I'bBY JIO «MOILy.

He nomyckaeTcst ucnpapieHre ommOOK MyTeM 3a4epKUBAaHUS WIN C MTOMOIIBIO
KOPPEKTUPYIOIINX CPEICTB.

brnank 3asBieHHs 3asBUTENIb MOXET IMOJYYUTh Yy JOJKHOCTHOTO JIMIIA
AnmuHucTpanuu. 3asBUTENb BIPaBE 3alOJIHATHh U pacredaTaTh OJaHK 3asBICHUS Ha
oUIMATBHOM caiiTe AJMUHUCTPAIIHH.

[Ipu o6pamenun B Anmuauctpanuio wm [BY JIO «M®Ily» nHeobxomumo
NPEAbSIBUTH TOKYMEHT, YIOCTOBEPSAIONINI TUYHOCTD:

- 3asBUTEINS, TMPEJCTABUTENS 3asBUTENA, B Cliydae, KOTJa IOJIHOMOYHMS
YIOJIHOMOYEHHOTO JIMIAa MOATBEPKACHBI JOBEPEHHOCTHIO B MPOCTON MHUCHMEHHOM
dopme (macmopt rpaxaannHa Poccuiickoit denepanuu, MNacIOpT TpakIaHUHA
CCCP, BpeMeHHOE yAOCTOBEPEHHE JIMYHOCTU TpaxkaaHuHa Poccuiickoit denepanuu
nmo ¢opme, yrBepxkaeHHou Ilpuxazom MBJI Poccum ot 16.11.2020 Ne 773,
YAOCTOBEPEHHE JIMYHOCTH BOCHHOCTYykalero Poccuiickoit @enepanun);
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- MHOCTPaHHOrO TpaKJaHWHA, JUIa 0e3 rpaxJaHCTBa, BKIOYas BUJ Ha
KUTEJILCTBO U YIOCTOBEPEHHE OEKEHLA;

- JIOKyMEHT, O(QOpPMJICHHBII B  COOTBETCTBUU C  JICUCTBYIOIIUM
3aKOHOJATENIbCTBOM, MOJATBEPKAAIOMIMM  HaaM4Me Yy MPEJCTaBUTENsl IpaBa
JEHUCTBOBATH OT JIMIA 3aSBUTENS M ONPEESIOMUN YCIOBUS U TPAHULIBI peanu3aluu
npaBa MpPEACTABUTENS Ha MOJYyYEeHHUE MYHULHUIMAIbHONYCIYTH, €Cli C 3asBJICHUEM
oOpaiiaercst mnpeAcTaBUTeNb 3asBuTeNs. llpeicTaBuTenb 3asBUTENS M3 4YHCIA
YIIOJTHOMOYEHHBIX JIHI] IOMOJHUTEIbHO MPEICTaBIsAET JOKYMEHT, YIOCTOBEPSIOMINMA
JUYHOCTb.

2.7. VcuepmbIBaroniuii mepedeHb TOKYMEHTOB (CBEJEHHUI), HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WM HWHBIMA HOPMATUBHBIMU TPaBOBBIMHU
aKkTaMu JUIS  T[PEJOCTaBIE€HUS MYHMIIUTIAIBLHOW  yCIYTH, HaXOJSAIIUXCA B
pacnops’KEHUU TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYIpaBJIEHUS U
MOJBEJOMCTBEHHBIX MM  OpraHu3amuii (32  HUCKJIIOYEHHWEM  OpraHM3alluid,
OKa3bIBAIOIIUX YCIYTH, HEO0OXOoAMMbIE M 00s3aTelabHble JUIsl MPEAOCTaBICHUS
MYHUIIMNIAIBHOW ~ YCIAYTM) HW  TOJICKAIIUX  MPEJCTAaBICHHI0O B  paMKax
MEXBEJIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHUS.

KomuteT B pamkax MeXBEJOMCTBEHHOT0 HHGOPMAIMOHHOTO B3aUMOJICHCTBUS
JUISE  TPEOCTAaBJICHHUS  MYHMIIMIAIBHOW  YCIYTM  3alpaliuBaeT  CJEeAyIoIue
JIOKYMEHTBI (CBEACHUS):

1)BbIUCKY W3 EIWHOrO TOCYZapCTBEHHOTO peecTpa IOPHIUYECKUX JIHIl B
cilydae, eclii 3asiBUTENIEM SBIISIETCS FOPUIUYECKOE JHIIO;

2)BBIMUCKY W3 EJAMHOTO TOCYZapCTBEHHOTO peecTpa HHIUBUIYAIbHBIX
npeIrnpuHUMAaTENEH, eciu 3asiBUTEJIEM SIBIISIETCA UHAVUBUAYaTbHBI I
npeaNnpuHUMATENb,

3) BemHMCKy #3 EamHOro peecrpa CyOBEKTOB Majloro M CPEIHETO
IpEANPUHUMATEIILCTBA B IEJIAX YCTAHOBJCHHS OTHECCHHS/HE OTHECCHHUS 3asBUTEIISA
K CyObEeKTaM Majioro MW CPEeIHEro MNPeAIPHUHUMATENIbCTBA WM K OpraHHU3allui,
oOpasyrorieii HHPPACTPYKTYpy TOAJCPKKH CYOBEKTOB MaJIOTO W CPEIHETro
peINPUHUMATETHCTBA,;

4) cBenenus (Bbinrcka) u3 EQuHOrO rocygapcTBEHHOIO peecTpa OpraHHU3allvi,
oOpasyromux HHPPACTPYKTYPY TOIIEPKKH CYOBEKTOB MAajoro H CpPEIHETO
MpeAnpuHUMATeIbCTBA (I  OpraHu3anuii, oOpasyomux HWHOPACTPYKTYPY
MOAAEPKKU CYyOBEKTOB MAJIOTO U CPEHEr0 MPeANpPUHUMATENbCTBA, B COOTBETCTBUU
¢ ®enepanbHbiM 3aKOHOM Ne 209-D3);

5) cBeneHus (BBIMHUCKA) O NMPUMEHEHHM CIEIMAIbHOTO HAJIOrOBOTO PEXHUMa
«Hamor Ha mnpodeccuoHanbHbI A0X0M» (M7 (DU3UYECKUX JTUI, TPUMEHSIONINX
CHEUUAJIbHBIN HAJIOTOBBIM PEKUM).

2.7.1. 3asBuTenb BIIpaBe MNPEICTABUTH JOKYMEHTHI (CBEJEHHUS), YKa3aHHbBIE B
MyHKTE 2.7 HACTOSIIETO PErIaMeHTa, 0 COOCTBEHHON MHUITMATHBE.

2.7.2. Tlpu mpenocTaBIeHUN MYHHIMMAIBHOW YCIIYTH 3ampeniaeTcsi TpeOoBaTh
OT 3asBUTEJI:

MPEACTaBICHUS JIOKYMEHTOB M MH(OpMalMu WIM OCYIIECTBICHUS IEHUCTBUM,
MPEACTaBICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
MPaBOBbIMU aKTaMH, PETYIUPYIOINIMMHU OTHOILIEHHUS, BO3HUKAIOIIUE B CBSI3U C
MPEJOCTaBICHUEM MYHUIIUTNIATLHON YCIYTH;

MPEACTaBICHUS] JOKYMEHTOB M HHGOpPMALUU, KOTOPHIE B COOTBETCTBUU C
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HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickonn ®enepanuy, HOPMATUBHBIMU
MpaBOBBIMM aKTaMu cyObekToB Poccuiickoil ®enepanui U MyHULIHMIAIbHBIMU
IIPAaBOBBIMM aKTaMHM HAxXOIATCS B PACHOPSIKEHUM MYHULMNAIbHBIX OpraHOB,
MPEAOCTABIAIOINX MYHULIHUNAIBHYI YCIYr'y, TOCYJapCTBEHHBIX OpPraHOB, WHBIX
OpraHOB MECTHOTO CaMOYIpaBJIeHUs U(MIU) MOJBEIOMCTBEHHBIX IOCY/IapCTBEHHBIM
OpraHaM M OpraHaM MECTHOI'O CaMOYIIPAaBJICHHMS OpraHW3alui, y4YacTBYIOIIHUX B
MIPEAOCTABIEHUN TOCYJAPCTBEHHBIX MM MYHULHUIIAIBHBIX YCIYT, 32 MCKIIOUYEHHUEM
JNOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctateu 7 denepanbHoro 3akoHa ot 27 uronst 2010
roga Ne 210-®3 «OO0 opraHu3zaly MOPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIyr» (nanee - denepanbhblii 3akoH Ne 210-D3);

OCYIIECTBJICHUS] JEHCTBUI, B TOM YHCII€ COTJIACOBaHWM, HEOOXOAMMBIX JUJIS
NOJIyYE€HUS TOCYJaPCTBEHHBIX U MYHUIIUNIATIBHBIX YCIYT U CBA3aHHBIX ¢ 0OpalieHueM
B MHBIE TOCYJApPCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYNPABICHUS,
OpraHM3alyy, 3a HMCKIIOYEHHEM MOJYy4YEHUS YCIYr M TOJYy4YEHHUS AOKYMEHTOB U
uHbOpMaIIMK, TPENOCTaBISEMbIX B pe3yJbTaTe MPEJOCTABICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B MEPEUYHHU, YKa3aHHbIE B yacTh | ctathu 9 ®DenepanbHOro 3akoHa Ne
210-®3;

Npe/lCTaBieHUusT Ha OYMa)XHOM HOCHTENIE JOKYMEHTOB M HH(pOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHHUEM CITY4aeB,
€ClIi HaHeCeHHWEe OTMETOK Ha TaKue JOKYMEHThl JMOO WX U3BbSATUE SBISETCS
HEOOXOAMMBIM YCJIOBHEM IPEIOCTABIEHUS T'OCYJapCTBEHHON WM MYHUIUIAIbHON
YCIIyTH, U UHBIX CIIy4aeB, YCTAHOBJIECHHBIX (DeIepaIbHBIMU 3aKOHAMH.

2.7.3. Ilpm HacTymjaeHUM COOBITHH, SBJSIOIIMXCS OCHOBaHMEM  JJIs
IPEIOCTaBICHUS] MYHULHINAIBHON YCIyrd, AJIMHHHCTpalus, IPeIOCTaBIISIONIas
MYHHUIMIAIBHYIO YCIYTy, BIPaBe:

1) mpoBoaWTH MEpONpHUATHS, HAIPABICHHBIE HAa IOATOTOBKY pPE3YJIBTATOB
OPEIOCTaBICHUS] ~ MYHHIMIAJIBHBIX  YCIOyr, B TOM  4YHCJIE€  HalpaBisaTh
MEXBEJOMCTBEHHBIE 3aIIPOCHI, MOJIy4aTh Ha HUX OTBETHI, IIOCJIE YEro YBEIOMIIATH
3asiBUTENISI O BO3MOXKHOCTH IIOAATh 3alpoC O IPENOCTAaBICHUU COOTBETCTBYIOIIEH
YCIIYTH JUIsl HEMEJUICHHOT'O IOJy4YEeHMs Pe3ysbTaTa IPEeJOCTaBICHUS TAKON YCIIyIH;

2) §OpH YCIOBMM HAJIAYUSA 3alpoca  3asBUTENSl O IPEJOCTABICHUU
MYHULIANIAIBHOW YCIIYyI'HM, B OTHOILUEHUM KOTOPBIX Y 3asBUTENII MOTYT IIOSBUTHCS
OCHOBaHMs JJIi UX MPEAOCTaBICHHUS €My B OyaylieM, MPOBOAUTH MEPONPHUSITHS,
HamnpaBjieHHble Ha (HOPMHUPOBAHME peE3yJbTaTa MPEJOCTABICHHUS COOTBETCTBYIOLIEH
YCIIYTH, B TOM YHUCJIE HANPABIATH MEXBEIOMCTBEHHBIE 3aIIPOCHI, ITOJIYy4YaTh HA HUX
OTBETHI, (HOPMHUPOBATH PE3YJBTAT MPEIOCTABICHUS COOTBETCTBYIOLIEH YCIYyTH, a
TaK)Ke TPEAOCTABIATh €ro 3asBUTENO0 ¢ ucrnoiab3oBanueM EIIIY/IITY JIO wm
YBEIOMIIATD 3asBUTEIISI O MIPOBEICHHBIX MEPONPUATHUAX.

2.8. HcyepnpiBaromuii NEpeYEHb OCHOBAHUM  JJI  NPUOCTAHOBJIEHUS
IIPEAOCTABICHUS MYHULHUNAIBHOM YCIYTH C YKa3aHMEM JIONYCTUMBIX CpPOKOB
IIPUOCTAHOBJICHUS B CIIy4ae, €CJIM BO3MOYKHOCTb IIPUOCTAHOBJICHHUSI NPEIOCTABICHUS
MYHULANAIBHOW YCIYTH MPETYCMOTPEHA JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OcHoBaHMA U1 IPUOCTAHOBJICHUS IPEAOCTABICHUS MYHULIMNIAIBHON YCIYTH HE
IIPEAYCMOTPEHBI.

2.9. UcuepnbIBaromuil nepeyeHb OCHOBAHUN JJIs1 OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIECHUS MyYHULUIIATBHON YCIYyTH:


consultantplus://offline/ref=8595D39F03F1F691F2C041DA4B9F5EA2335F5EAA0D13DE319F0F4D993A0853F9BE0D010D5F131FD874105EC4A1DBA6B5CC13E588yEo2L
consultantplus://offline/ref=8595D39F03F1F691F2C041DA4B9F5EA2335F5EAA0D13DE319F0F4D993A0853F9BE0D01085C184B8C364E0794E590ABB0D20FE58EFC339DCDyCo7L
consultantplus://offline/ref=BA96A7342A641C08F9D0A2D96287B6C8D7B2673C4F516F62E624EBA15D4839C77BF00474E60D048B354B9604EB7D028B4AD6242EB6A3gBL
consultantplus://offline/ref=BA96A7342A641C08F9D0A2D96287B6C8D7B2673C4F516F62E624EBA15D4839C77BF00474E60D048B354B9604EB7D028B4AD6242EB6A3gBL
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1) 3asBieHue MomaHO JULOM, HE YIOJIHOMOYEHHBIM Ha OCYIIECTBICHHE TaKHUX
JICUCTBUU;

2) llpencraBieHue HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WM HWHBIMU HOPMATUBHBIMU TIPABOBHIMU
aKTaMU JIJI1 OKa3aHUsl yCIIYTH, MOJJICKAIMNX NPEACTABICHUIO 3asIBUTEIIEM

3asBUTEJIEM  HE  MPEJACTABICHBI  JIOKYMEHTBI,  YCTAaHOBJIEHHble  11.2.6
aIMUHUCTPATUBHOTO  PETJIAMEHTA, HEOOXOAUMBIE B COOTBETCTBUM  C
3aKOHO/JATEIbHBIMU WM HWHBIMA HOPMATUBHBIMU TIPAaBOBBIMH  aKTaMH IS
MPEIOCTABICHN MYHULIMNIAJIbHOW YCIIYTH;

- TPEACTAaBJICHHBIE JOKYMEHTHI YTpaTWUJU CHJIYy Ha MOMEHT oOpalleHus 3a
YCIIyTOH;

-TEKCT 3a4BJICHUS HE NOAAACTCS MNPOYTCHUIO, B 3asBJICHUU OTCYTCTBYIOT
UeHTU(DUKAIIMOHHBIC JAHHBIC 3asBUTEIIS IMOO HE yKa3aH aJpec 3asiBUTEIS;

- TIPEJCTABJIICHHBIE TOKYMEHTBI COAEPKAT MOJUYUCTKH U UCIPABICHUS TEKCTA,
HE 3aBEPEHHBIC B TMOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM Poccuiickoi
denepaunu;

- TPEICTaBJICHHBIE B  JJCKTPOHHOW (opMe JOKYMEHTHI  COJEpIKaT
MOBPEXKICHUS, HAIMYHE KOTOPBIX HE IMO3BOJSET B TMOJHOM OOBEME HCIOJIb30BaTh
uHDOpMALMIO W CBEACHUS, COJEpKaIlUecs B JOKYMEHTax IS TPEIOCTaBIICHHUS
yCIIYyTH;

- Mojava 3ampoca O MPEIOCTaBICHUH YCIYTd U JOKYMEHTOB, HEOOXOAMMBIX
JUTSL TIPEJTOCTABJICHHSI YCIYTH, B 3JIEKTPOHHOM (popMe ¢ HApyIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHUM;

- HEMNoJIHOE 3aroJIHeHHWEe Tojied B QopMe 3asBICHHS, B TOM 4YHCIE B
uHTepakTUBHON (hopme 3asBrnenus Ha EINTY/TITY JIO;

3) 3asgBneHue Ha TOJyYCHHE YCAyrH O(OPMJIECHO HE B COOTBETCTBUH C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.10. HcuepnbiBarolliii mepeyeHb OCHOBAHUM JJIsi OTKa3a B IPEIOCTABICHUU
MYHHIIANAJIbHON YCIIYyTH:

1) TlpencraBieHHbIe 3asiBUTENIEM JOKYMEHTHI HEACHCTBUTEIBHBI/YKa3aHHBIE B
3as1BJICHUU CBEJCHHS HEJIOCTOBEPHBI;

2) OTcyTcTBHE MpaBa HA MPEJOCTABICHUE MYHUIIUTIATLHON YCIYTH:

- 3adBUTENb HE SBISETCA JIMIOM, YKa3aHHbIM B 1. l.2HacTosimero
aIMUHUCTPATUBHOTO  perjlaMeHTa, JH0O0 HE  COOTBETCTBYET TPEOOBAHHIM
3akoHoOAaTelbCcTBa Poccuiickoit denepainuu, NpeabABIIEMbIM K JIMIY, KOTOPOMY
MPEeAOCTABISAETCA MYHHUIIUTIATIbHAS YCIyTa.

2.11. Tlopsimok, pa3Mep W OCHOBAaHWS B3MMaHUSl TOCYIAPCTBEHHOH MOIIAHBI
WM MHOMW TIaThl, B3UMAEMOM 3a MPEIOCTABICHNE MYHUIIUNAIBHON YCIyTH (fanee —
miatel). B gaHHOM moapaszzene ykas3blBaeTCA pasMmep IulaThl, B3MMaeMoil 3a
MPEJOCTaBICHUE MYHUIMIAIBHOW  YyCIyr'M, WM CChUIKA HAa  MOJOKEHHE
HOPMAaTUBHOTO MPABOBOTO aKTa, B KOTOPOM YCTAHOBJICH pa3Mep TaKOW MONUIUHBI I
TJIATHI.

2.11.1. MyHununanspHas yciayra npeocTaBIisieTcsl O€CIIaTHO.

2.12. MakcumanbHBI CPOK OXHJIAHWS B OYEpEIU TPH TMOjave 3asBICHUS O
MPEJOCTaBICHUM MYHULUUNAIBHOM YCAyTM W TpPU TOJYYEHUH pe3yJbTara
MPEAOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.

MakcumanbHbld  CPOK OXHUJAHWS B O4YEpeAuM IMpH MOoJade 3ampoca o
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MPEIOCTABICHUH MYHULIMNAJIBHOW YCIYrM H [OpPU TOJYYEHUU PE3yJibTaTa
MPEIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH COCTABIISET HE Oosiee 15 MUHYT.

2.13. Cpok peructpauum 3ampoca 3asBUTEIS O  MOPEAOCTaBICHUU
MYHHUIUIIAIBHOMN YCIYTU COCTABIAECT B AIMUHUCTPALIUH:

pU JTUYHOM OOpAIEHUH - B IEHb MMOCTYIUICHHS 3aI1pOCa;

IpU HANpaBJICHUU 3amlpoca IMOYTOBOW CBS3bI0O B AJMUHUCTPALMIO - B JCHb
MIOCTYIUICHUS 3apoca;

Opyv HaIpaBieHUM 3amnpoca Ha OymaxkHoMm Hocutene u3z I'BY JIO «M®L» B
AIMUHUCTpAIIMIO - B J€Hb mnepegaun gokymeHtoB u3z ['bBY JIO «MOILl» B
AJIMUHUCTpALHIO;

OpU HAIpaBJICHUM 3amnpoca B (OpME 3IEKTPOHHOTO JIOKYMEHTa IMOCPEICTBOM
EII'Y wm III'Y JIO, caiita AnMmuHucTpauuy (MpU HAJIWYUM  TEXHUYECKOU
BO3MOXXHOCTH) - B JIeHb mocTyruieHus: 3anpoca Ha EITY wmm TIT'Y JIO wiu Ha
cienyroui pabounii 1eHsb (B cilydae HamnpaBlieHUs TOKYMEHTOB B Hepabouee Bpems,
B BBIXOJIHBIE, MPA3JHUYHbBIC THH).

2.14. TpebGoBanusi K TIOMENIEHUSM, B  KOTOPBIX  MPEIOCTABISCTCS
MyHULUIAJIbHAS YCIyra, MecTaM [ 3alOJIHEHUS 3asdBJICHUS O IMPEIOCTABICHUU
MYHUIUTNIAIBHONW YCITyTH, HHQOPMAIMOHHBIM CTEHJAaM C 00pa3laMH MX 3aIlOJTHEHUS
U TepeYyHEeM JIOKYMEHTOB, HEOOXOJIUMBIX [IJIsi MPEIOCTABICHUS MYHHUIIUNATIBHOM
YCIYTH, B TOM 4YHCJI€ K OOECICUCHHIO JIOCTYMHOCTH JIsi MHBAJIHMJIOB YyKa3aHHBIX
00BEKTOB B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit ®expepauuu o
COIMAIbHOM 3aIIUTE NUHBAIUIOB.

2.14.1. IlpemocraBieHue MYHUIMIAIBLHON YCIYTM OCYIIECTBISETCS B
CIEUUAJIBHO BBIAEIEHHBIX MJI 3TUX LEled MOMEUIEHUIX AJIMHUHUCTpAMU WU B
I'BY JIO «M®I1]».

2.14.2. Hanuuyme Ha TEppUTOpPUHU, NpUieraromei Kk 3aaHuio, He MeHee 10
IPOLIEHTOB MeCT (HO HE MEHEEe OJHOr0 MeCTa) MJid NapKOBKU CIELHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB HMHBAIUIOB, KOTOPHIE HE [OJDKHBI 3aHUMAaTh HWHBIE
TPaHCHOPTHBIE cpeAacTBa. WHBanuAbl TMOJB3YIOTCS MECTaMH JJid IAapKOBKH
CHEIUATBHBIX TPAHCIIOPTHHIX CpeAcTB OecraTHO. Ha TeppuTopuu, npumieraromnieit k
3manuio, B KotopoMm pasmenieH I'BY JIO «M®ILl», pacronaraercs OecruraTHas
MapKOBKAa NI aBTOMOOWMJIBHOTO TpaHCIOpTa TMOCETHTENeH, B TOM YHCIE
MpeyCMaTpUBaroIlasl MecTa JJis CIEHUAIbHBIX AaBTOTPAHCHOPTHBIX CPENCTB
VHBAJIUOB.

2.14.3. TlomemieHus  pa3MelIAlOTCS  MOPEUMYIIECTBEHHO HAa  HUYKHHUX,
MPEANOYTUTENIPHEE HA TMEPBBIX, 3TAXKAX 3/aHUS C NPEJOCTABICHUEM JOCTYNA B
MMOMEIICHNE NHBAJIAIAM.

2.14.4. 3panme (momemieHue) oOopyayercs WHGOPMANMMOHHON TaOIWIKON
(BBIBECKOI), coAepKallleil TMOoJHOe HauMEHOBaHHE AJIMUHUCTpAllMU, a TaKXKe
HH(OPMAITHIO O PEeKUME ero paboThI.

2.14.5. Bxox B 3manue (MOMEIIECHHWE) W BBIXOJ W3 HETO OOOPYAYIOTCA
JIECTHULAMHU C MIOPYYHSAMU U NAHIYCaMU JJIs1 NEPEABUKECHUS JTETCKUX U WHBAJIAIHBIX
KOJISICOK.

2.14.6. B nomenieHun opraHu3zyeTcsi O€CIUIaTHBIM TyaseT MJis MOCETUTENEH, B
TOM YHCJIE TYaJIET, IPEAHA3HAYEHHBIN JJIsI UTHBAJIUJIOB.

2.14.7. llpu neobxogumoctu padbotHukom ['BY JIO «M®Lly», Aamunuctpanuu
MHBAJIU1Y OKa3bIBAETCSl IOMOIIb B MIPEOJIOJIECHUN OaphepOB, MEMIAIOIINX HOJYYECHUIO
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UM yCIIyT HapaBHE C APYTHMMHU JIULIAMH.

2.14.8. Bxon B moMelieHMe M MecTa OXKUIaHUs OOOPYIAYyHOTCS KHONKAMH, a
TaKXK€ COJepKaT MHPOPMALMI0 O KOHTAKTHBIX HOMEpax TeleOHOB BBI30BA
pabOTHUKA JIJIs1 COMPOBOXKICHNUS UHBAIH/IA.

2.14.9. JlybnupoBanue HEOOXOAMMOW AJi1 MHBAIUAOB 3BYKOBOM M 3pUTEIBHOU
uHpopMaIMK, a TaKXKe HaJamuced, 3HAKOB M HWHOM TEKCTOBOM M Trpaduueckon
nH(pOpMaIMK 3HAKaMU, BBIMIOJHEHHBIMU pelibeHO-ToueuHbIM IpudTom bpaiins,
JOIYCK CYpJIONEPEBOAYMKA U TU(DIOCYPAOTIEPEBOTUHUKA.

2.14.10. OOGopynoBaHHE€ MECT TMOBBIIIEHHOTO YI00CTBAa C JIOMOJHUTEIHHBIM
MECTOM JUIsl COOaKu-IPOBOJAHUKA M YCTPOMCTB Ui TEPEeABMXKCHHS] HHBAINIA
(KOCTBLIIEH, XOTYHKOB).

2.14.11. XapakTepuCTUKU MOMEIIEHUI MTpUEMa U BbIIAYM TOKYMEHTOB B YacTU
00bEMHO-TJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUM, OCBEIICHUS, IMOXAPHOU
0e30MacHOCTH,  MHXKEHEPHOTO  O0OpyAOBaHHMS  JIOJDKHBI ~ COOTBETCTBOBATh
TpeOOBaHUSM HOPMATHBHBIX JIOKYMEHTOB, JEWUCTBYIOIIUX HA TEPPUTOPUH
Poccuiickoit @enepaunm.

2.14.12.  TlomemeHnuss nOpueMa U BbIJJAYd  JOKYMEHTOB  JIOJKHBI
npenycMaTpUBaTh MECTa IS OXKUAAHMS, THPOPMUPOBAHUS U TIpUEeMa 3asBUTEIICH.

2.14.13. Mecra oxugaHus ¥ MecTta sl WHQOPMUPOBaAHHS OOOPYAYHOTCS
CTYJbSIMU (KpECENbHBIMH CEKIIUSIMU, CKaMbsIMU) M CTOJIaMH (CTOMKaMHU) JJist
opopMieHUS JAOKYMEHTOB C pa3MelIeHHEM Ha HHUX OJIAaHKOB JIOKYMEHTOB,
HEOOXOJMMBIX Ui  TOJIYYeHHUS MYHUIMNAIbHOM  YCIYTH, KaHUEISIPCKUMHU
NPUHAJICKHOCTAMH, a TakkKe HWH(POPMAIMOHHBIMU CTEHJIAMH, COJEPKAIUMU
aKTyaJIbHYI0 M HCYEPIBIBAIOIIYI0 HH(QOpMAIHMIO, HEOOXOAUMYIO IS TOJyYeHHUS
MYHUIIMTIAIBHON YCIIYTH, U MH(OpMAIMIO 0 Yacax mpuema 3asBICHUH.

2.14.14. Mecra i TIpOBEJCHUS] JTUYHOTO MpUEMa 3asBUTEIICH 000pyAYyHOTCS
CTOJIaMH, CTYJIbSIMH, OOECIEUYHMBAIOTCA KAHIENSIPCKUMH MPUHAMJICHKHOCTIMHU IS
HAITMCaHUs TMCbMEHHBIX 00paIleHuH.

2.15. Tloka3aTenu JOCTYIMHOCTU M Kaue€CTBa MyHUILIMIIATbHON yCIIYTH.

2.15.1. Tlokasarenu JOCTYHMHOCTH MYHHUIIMINIAJbHOW  ycayru  (oOmwme,
MIPUMEHHUMbIE B OTHOILLIEHUH BCEX 3asBUTEIECH):

1) TpaHcmopTHasi JOOCTYHHOCTh K MECTY MPEIOCTABICHUS MYHUUMUIAIbHOM
YCIIYTH;

2) Hanmuuue ykaszarened, o0ecreyrBalImMX OeCTpensTCTBEHHBIA JOCTYyI K
MMOMEIIEHUSIM, B KOTOPBIX MIPEAOCTABISAETCS YCIyTa;

3) BO3MOXHOCTH TIOJYYEHHUS TIONHONW ¥ JIOCTOBEPHOW WHGOPMAIMH O
MyHHUIIUNAIBHOU yciayre B Anmuauctpanuu, ['BY JIO «MO®ILly», no tenedony, Ha
oUITMATBPHOM CaiiTe OpraHa, MPeJ0CTABIAIONIETO yeiIyTy, mocpeactsom EINTY mmubo
[y JIo;

4) mpenocTaBlieHUE MYHHUIIUNAIBHONW YCIYTH JIFOOBIM JOCTYIHBIM CIOCOOOM,
MPEAYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHOIaTETLCTBOM;

5) oOecnieuenue A 3asBUTENS BO3MOKHOCTU MOJIY4eHUS] MHPOPMALIMK O XOJ€
U pe3yJIbTaTe MPEIOCTABICHUS] MYHULMNAIBHON yciyru ¢ ucnonb3oBanuem EINTY
u(um) 1I'Y JIO (npu Hanmuyuu TeXHUYECKON BO3ZMOKHOCTH);

6) BO3MOXHOCTh MOJIYYEHUS] MyHUIIUIIATIbHOW YCIYTH IO SKCTEPPUTOPUATIBHOMY
MPUHIIUITY.

2.15.2. TlokazaTenu MAOCTYHHOCTH MYHUIUNAIbHOM YCIyTru (ClEeLHANIbHBIE,
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MIPUMEHHUMbBIC B OTHOILICHUH UHBAJIUOB):

1) Hannmune nHPPaCTPYKTYphl, YKa3aHHOU B yHKTE 2.14;

2) “croNHEeHHe TpeOOBaHUM JOCTYIHOCTH YCIIYT JJIsl UHBAJIUIOB;

3) obecnieyeHrne OecNpEnsTCTBEHHOTO OOCTYINa MHBAJIHUJIOB K MOMEIICHUSIM, B
KOTOPBIX IPENOCTABIAETCA MYHHUIIUIIATIbHAS yCIIyra.

2.15.3. Iloka3arenu kauecTBa MyHULIUTIAIBHON YCIYTH:

1) cobmoieHre cpoka npeIoCcTaBiIeHUs] MyHUIIUNAIBHON YCIYyTH;

2) coOnrofeHue BpEeMEHU OXUAAHUS B OYEpenud MpU IMojade 3ampoca Hu
MIOJIyYEHUHN PE3YJIbTATa;

3) ocyuiecTBiaeHUE He Oojiee OJHOrO OOpallleHUs 3asgBUTEN K JAOJKHOCTHBIM
autiaMm  AamuHuctpanuu  unu  pabotHukam ['BY JIO «MO®OIl» npu mnonmaue
JOKYMEHTOB Ha MOJy4YeHUE MYHULIUIIAIbHON YCIYrd U He 00Jiee OJTHOTO OOpalleHus
IpH NoJIydeHun pe3yaprata B Anmunuctpaunu win B I'BY JIO «MO®Ly;

4) orcyTcTBUE >Kamo0 Ha JEUCTBUS WU O€3[CHCTBUE TOJDKHOCTHBIX JIHIL
AJMUHHCTpAINH, TTOJAHHBIX B YCTAHOBJIICHHOM TIOPSIIKE.

2.15.4. llocne mnonydeHus pe3yapTara YCIYrd, MPEIOCTABICHUE KOTOPOM
OCYIIECTBIISNIOCh B AyeKTpoHHOW ¢opme uepes EIINY wmu TII'Y JIO nubo
nocpeactBom MOILI, 3asBuTento oOGecrneunBaeTCss BO3MOXKHOCTh OIICHKHM KadyecTBa
OKa3aHus yCIYTH.

2.16. TlonyueHnue ycnyr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 0053aT€NbHBIMU
JUTSI IPEIOCTABIICHNUSI MYHUIIUITAIBHON yCITyTH, HE TpeOyeTcs.

[lonyyenue  corjacoBaHHii, KOTOpbIE€  SIBIISIIOTCS ~ HEOOXOIHMMBIMHU U
00s3aTENIBHBIMU TSI IPEIOCTABICHHS] MYHUIIUTIAILHON YCIIYTH, HE TpeOyeTcs.

2.17. Wubie TpeGoBaHMS, B TOM YHCJIE€ YYUTHIBAIOIIUE OCOOCHHOCTH
IPEAOCTABICHUS! MYHULIUNIAIBHON YCIYTM MO 3KCTEPPUTOPUATIBHOMY MPUHUHUMY (B
CIy4yae €cCJii MYHHULMNaIbHAasg ycClIyra MPEeIOCTaBISAECTCS MO 3KCTEPPUTOPUATIBHOMY
NPUHIIMITY) U OCOOCHHOCTH TMPEJOCTABICHUS MYHUIMIIATBHONW  yCIyTH B
AIIEKTPOHHOM opme.

2.17.1. Tlomada 3ampocoB, MOKYMEHTOB, HH(pOpMAIMu, HEOOXOJMMBIX IS
NOJIYYEHUSI MYHULIMTIAIbHBIX YCIYT, NPEAOCTABIsAEMbIX B AIMUHUCTPALUU, & TAKKE
MOJTy4YeHUE PEe3yIbTaTOB MPEAOCTABICHUS TaKUX YCIYT OCYIIECTBISIECTCA B JIIOOOM
IIPEAOCTABIAOIEM  TaKUe yCIIYyT'H COOTBETCTBYIOILETO MIOAPA3AEICHUS
Anmvunnctpaiuu win I'BY JIO «M®L» npu HalIMuuu COTJIAllIEHHs], YKa3aHHOTO B
ctatbe 15 Denepanmproro 3akoHa Ne 210-®3, B mpenenax TeppUTOPUH
JleauHrpaackoii o06imacTd MO BBHIOOPY 3asBUTENS] HE3aBUCUMO OT €ro MecTa
KUTEIIBCTBA WM MecTa mnpeObBaHus (M1  (GU3MYECKUX JIMI, BKJIIOYAs
WHIUBUIYATbHBIX TPEAPUHIMATENCH ) THO0 MeCTa HAXOXKIACHHS (151 FOPUINIECKUAX
JIUII).

2.17.2. TlpenocraBieHrne MYHHIIMNAIBHOW YCIyTH B JIIEKTPOHHOW (opme
OCYILIECTBIISIETCS TIPU TEXHUYECKOM peanu3anuu yciayru nocpenctsom [II'Y JIO
w/unu EINTY.

3. CocraB, nocJjie10BaTeIbHOCTh U CPOKHU BBINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUSA K MOPSIAKY
UX BbITIOJIHEHHS], B TOM YHCJie 0COOEHHOCTH BbITIOJTHEHUS
aIMUHHCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI (popMe, a TakiKe
0CO0E€HHOCTH BBINOJHEHNUS AIMUHUCTPATUBHBIX NpoLeaAypP B
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MHOIO0(p)yHKIMOHAJIBbHBIX HEHTPAaX.

3.1. CocraB, mocie10BaTENIbHOCTh U CPOKHU BBINOJHEHHS aIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUs K MOPSJIKY UX BBIITOTHEHUS

3.1.1. IlpenocraBiieHre MyHUIIMIIATIBHON YCIYTH BKIIIOYAET B ce€0s ClIeIyIONINE
aIMUHUCTPATUBHBIE MPOLETYPHI:

- IPUEM U PETUCTpalMs 3a4BJICHUS O MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH
- 1 pabouwuii neHp;

- pacCMOTpEHHE TOKYMEHTOB 00 OKa3aHWU MYHULMIAIBHON yciyru - 2 pabouunx
JHA,

- MPUHITUE PEIICHUS O TMPEJOCTABICHUN MYHUIMNAIBHOW YCIyTHM WIH 00
OTKa3€ B MPEAOCTABICHUN MYHUIIUTIATBHON yCIIyru- 1 paGounii 1eHb;

- BbIJIaua pe3ynbTara - 1 pabouuii AeHb.

3.2. TlocnenoBaTelbHOCTh BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp IpHU
MPEOCTABICHUA MYHUIIUTIATLHON YCITYTH.

3.2.1. Ilpuem wu perucTtpanus 3asBJ€HUS O TMPeJOCTABICHUHU
MYHULMIAJIBHON YCJIYIH.

3.2.1.1. OcHoBaHue JJ1s1 Hayaaa aAMUHUCTPATUBHOMN MIPOLIETYPHI:

OcHoBaHUEM ISl HaYaJla TaHHOW aIMUHUCTPATUBHOW MPOLICAYPHI:

[Toctymnenue B AJIMUHUCTPALUIO 3asiBJIICHUS u JIOKYMEHTOB,
PEyCMOTPEHHBIX I1. 2.6 HACTOSIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA;

3.2.1.2. CopepxaHue aIMUHUCTPATUBHOTO JEWUCTBUS, MPOIOIKUTEIHHOCTD
U(WIHM) MaKCUMaJbHBII CPOK €r0 BBIITOJHEHHUS: JOJKHOCTHOE U0 AJIMUHHUCTPALINH,
OTBETCTBEHHOE 3a JIETIONPOU3BOCTBO, PUHUMAET IIpPEACTaBICHHBIE
(HampaBlieHHbIE) 3asBUTENIEM 3asBJICHUE W JOKYMEHTbl U B ClIy4ae OTCYTCTBHUSA
YCTAHOBJIEHHBIX M. 2.9 HACTOSIIET0 aIMUHUCTPATUBHOI'O PETJIaMEHTa OCHOBAHUM 1JIs
OTKa3a B IPUEME PETUCTPUPYET UX B COOTBETCTBUHU C MPABUIIAMH JEJIOMPOU3BOACTBA
B TeueHue He Oonee 1 paGodero aHS CO AHS MPEAOCTABICHUS (TIOJTYUEHUS).

[Ipy  Hamuuuu  OCHOBAaHMM 14 OTKa3a B  IIpUEME  JOKYMEHTOB,
OpPeAYyCMOTPEHHbIX M. 2.9 HacTosmero aJIMUHHCTPATUBHOTO  PErjaMEHTa,
NOJKHOCTHOE U0 KomureTa, OTBETCTBEHHOE 3a MPEIOCTABIEHNUE YCIYTH, B TOT K€
JIEHb C TIOMOIIBIO YKa3aHHBIX B 3asBJICHUU CPEJNICTB CBSI3HM YBEAOMIISIET 3asBUTENS 00
OTKa3e B MPUEME JOKYMEHTOB C YKa3aHUEM OCHOBAHWW TAKOTO OTKAa3a U BO3BpaLlacT
3asBJICHUE W  JIOKYMEHTBHl  3asBUTENI0  (NMPWIOKEHHE 3 K  HaCTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY).

3.2.1.3. JIu1o, OTBETCTBEHHOE 3a BHITIOJIHCHUE aIMUHUCTPATHBHOMN TIPOIICAYPHI:

JIomKHOCTHOE MO AJIMUHUCTPALMUA, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO,
NOJKHOCTHOE o Komurera, OTBETCTBEHHOE 3a TPEAOCTABICHUE YCIYTH.

3.2.1.4. Pe3ynbTat BBITIOJIHEHHS aIMHHUCTPATUBHON TIPOIICTYPHI:

- OTKa3 B IpPUEME 3asBJICHUS O MPEIOCTABICHUM MYHMIIMNAIBLHON YCIYTH U
MpUIaraéMbiX K HEMY TIOKYMEHTOB;

- peructpaius 3asBJICHUS O MPEIOCTABICHUN MyHUIIUIIATbHON YCIYTH.

3.2.2. PaccMoTpeHHe [JTOKYMEHTOB O MpPeI0CTABJCHUM MYHHUMNAJILHOU
YCJIYIH.

3.2.2.1. OcHoBaHue I HaYaia aJIMAHACTPATUBHOM MPOIEAYPHI:

[locTymieHue 3asiBIeHHs] U MPUJIAraéMbIX K HEMY JIOKYMEHTOB JOJKHOCTHOMY
munty Komwurera, OTBETCTBEHHOMY 3a (OPMUpPOBAHHUE MPOEKTa PEHICHUSO
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MPEIOCTaBICHUH WM 00 OTKa3€ B MPEAOCTABICHHH MYHHUIIUIAIBEHON YCIYTH.

3.2.2.2. CopnepxaHue aIMUHUCTPATUBHOTO JAEUCTBUS (aAMUHUCTPATHUBHBIX
NENUCTBUI ), MPOJOJKUTENBHOCTD U(WJIM) MAKCUMAJIBHBIA CPOK €T0 (MX) BBITTOJTHEHUS :

1 peicTBUE: MpOBEpKa JTOKYMEHTOB HAa KOMIUIEKTHOCTh WU JIOCTOBEPHOCTb,
MIPOBEpKa CBEACHUH, COIEPIKAIINUXCS B MPEJCTABICHHBIX 3asBJICHUH M JOKYMEHTaX, B
IEIIX OICHKA WX COOTBETCTBUS TPEOOBAaHUSAM U YCIOBUSAM Ha TIOJyYCHHE
MYHHUITUTIATBHOW YCIYTH, a Takke (OPMUPOBAHHE TMPOCKTA PEIICHUS IO HUTOTaM
pacCMOTpEHHUs 3asBJICHUS W JOKYMEHTOB B TEUeHHWE 2 JHEH CO JHIAOKOHYAHHS
IIEpBOY aAMHUHUCTPATUBHOM IIPOLIETYPHI.

2 peiictBue: (HOpMHUpPOBaHHME, HAIpaBIEHWE MEXBEIOMCTBEHHOTO 3ampoca
(MEeXXBETOMCTBEHHBIX ~ 3alpocoB) (B Cly4ae HEMpeACTaBICHUS  3asiBUTEIEM
JOKYMEHTOB, TPEIyCMOTPEHHBIX IYHKTOM 2.7 HACTOSIIEr0 aJIMHUHUCTPATHBHOTO
periiamMmeHTa) B OJJEKTpOHHOM  ¢opMe C  HCIHOJIb30BAHUEM  CHCTEMBI
MEXBEJOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJICHCTBHS W TIOJyYE€HHWE OTBETOB Ha
MEXBEJOMCTBCHHBIC 3aIIPOCHI.

Cpok MOJATOTOBKM M HAIPABJICHHWS OTBETa HAa MEXKBEIOMCTBEHHBIN 3aIlpoc: B
DJIIGKTPOHHOH  ¢opMe ¢  HUCHOJIB30BAHHUEM  CHCTEMBI  MEXBEIOMCTBEHHOTO
DJIGKTPOHHOTO B3aWMOJCWCTBHS - He Oonee 48 YacoB, NPU OCYIIECCTBICHUU
MEXBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJICHCTBHS Ha OYMa)KHOM HOCHTEJIE -
He Oonee 5 paboumx AHEH cO JHS €ro MOCTYIUICHHS B OpPTaH WM OpTraHH3AIHIo,
NpEeIOCTaBISAIONME JOKYMEHT U UH(POPMAIIHUIO.

3.2.2.3. JIu1io, OTBETCTBEHHOE 3a BBINOJIHEHUE aJIMUHUCTPATUBHON MPOLIEYPHI:

HomxHoctHoe nuio Komwurera, OTBETCTBEHHOE 3a (POPMUPOBAHHE MPOEKTA
PEIICHUSIO0 TPEAOCTaBICHUN WM 00 OTKa3e B MPEJOCTABICHUM MYHHUIIUIATLHOM
YCITYTH.

3.2.2.4. Kputepuii NpUHITUS PEIICHUS:

Hanuume/oTcyTcTBME  OCHOBaHMM Uil  OTKa3a B MPEJOCTABICHUH
MYHUIIUTIAIBHON YCIYTH, YCTAaHOBJICHHBIX M. 2.10 HACTOSIIETr0 aJIMUHUCTPATUBHOTO
perjiaMeHTa.

3.2.2.5. Pe3ynbTaT BHINOJHEHUS aIMUHUCTPATHBHOMN MTPOIICAYPHI:

- TIOArOTOBKAacBeleHUM (muchbma) 00 OOBEKTaxX HMYIIECTBA, BKIIOUYCHHBIX
[Tepeuens;

- IPOEKT pelieHus: 00 0TKa3e B MPEIOCTABICHUN MYHUIIMITAILHON YCITYTH.

3.2.3.1lpuHsiTHe pelIeHUs O MPeIOCTABJIEHMHA MYHHMUMIIAJIbHOU YCJIYIH WJIH
00 0TKAa3e B NpeA0CTABJIEHUN MYHUIMNIAJBHON yCJIYyIH.

3.2.3.1. OcHoBaHue Jj1s1 HAYana aIMUHACTPATUBHOM MPOIEAYPHI:

[IpencraBnenne 3asBIEHUS ¥ JOKYMEHTOB, a TaKKEMPOCKTa PEIICHUS
JTOJPKHOCTHOMY  JIMIy, OTBETCTBEHHOMY 3a TPHUHATAE ©  TOJNHUCAHUE
COOTBETCTBYIOILIETO PELICHHUS.

3.2.3.2. ConepxaHue aIMHHHCTPATHBHOTO JEUCTBUS (aAMUHHUCTPATHBHBIX
JNEUCTBUI), TPOJOKUTEIBHOCTD U(MIIN) MaKCUMAJIbHBIN CPOK €T0 (MX) BBIITOJTHEHUS :
pacCMOTpEHHE TIPOEKTa pEIICHHs, a TaKXKe 3asBICHUS U TPEJCTABICHHBIX
JIOKyMEHTOB JIOJDKHOCTHBIM JIUI[OM, OTBETCTBCHHBIM 32 TPHUHSATHE W TOJANHUCAHUE
COOTBETCTBYIOIIETO pemieHuss (0 TPEeJAOCTaBICHUN YCIyTH Wi 00 OTKa3e B
MPEIOCTaBICHUN YCIyTH), B TedeHHe | pabodero JgHS CO IHS OKOHYAHUS BTOPOM
aIMUHUCTPATUBHON TIPOIICTYPHI.

3.2.3.3. JIu1io, OTBETCTBEHHOE 32 BBIMTOJTHECHUE aJIMUHUCTPATHBHON MTPOIIECTYPHI:
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JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 3a MPUHITHE U MOJNUCAHUE
COOTBETCTBYIOILLIETO PELICHUS.

3.2.3.4. Kputepuii IpuHATHUS PELICHMUS:

Hanuuue/oTrcyTcTBHEe y 3adBUTENs MpaBa Ha TMOJYYEHHE MYHUIUNAIBHOMN
YCIIYTH.

3.2.3.5. Pe3ynbTat BBIIOJIHEHHS aIMUHUCTPATUBHON IPOLIEYPHI:

[lonnucanue mnucbMa, COAEpPKAUIErO CBeAEHUsT 00 O0O0bEeKTaXx HUMYILECTBa,
BKJIOUeHHBIX [lepeuenp b0 moanucaHue pemeHusiod oTkaze B MPEIOCTaBICHUU
MYHULHUTIAIIBHOMYCITYTH.

3.2.4. Beizaua pe3yJbrara.

3.2.4.1. OcHoBaHue 115 HaYaia aJIMUHUCTPATUBHON MPOIEYPHI:

[lonnucanHoe  pemieHwe,  SBISIONIEECS  Pe3yJIbTaTOM  MPEIOCTABICHUS
MYHUIIUATIATIBHONU YCITYTH.

3.2.4.2. CopepxxaHue aIMUHHUCTPATUBHOTO JEWUCTBUS, MPOJIOIKUTEIHLHOCTD
U(WIH ) MaKCUMaJIbHBIN CPOK €O BBITIOJTHEHUS

JlomKHOCTHOE JMIIO0 AJMHUHHUCTpPAIMM, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO,
PETUCTPUPYET PE3YIbTAT NPEAOCTABICHUS MYHUIIUITAIBHOW YCIYTHMH HAMpaBIsIET
criocoO0M, yKa3aHHBIM B 3asIBIICHHH, HE To37Hee 1 paboyero THS CO JHSIOKOHUYAHUS
TpEeThel aIMUHUCTPATUBHOMN MPOIIEAYPHI.

3.2.4.3. JIu1io, OTBETCTBEHHOE 3a BHITIOJIHEHUE aIMUHUCTPATUBHOMN MIPOLICAYPHI:

JIoJKHOCTHOE U0 AAMUHUCTPALIUM, OTBETCTBEHHOE 3a JEIONPOU3BOJICTBO.

3.2.4.4. Pe3ynbTat BBITIOJIHEHHS AIMUHUCTPATUBHON MIPOLIEYPHI:

Hamnpapiienue 3asBUTEINO pe3yabTaTa NpeIOCTABICHUS MYHUIIUIIAIbHONW YCIyTH
CIoco0OM, yKa3aHHBIM B 3asIBJICHUU.

3.2. Oco0eHHOCTHM BBINOJHEHUSA AJMHMHUCTPATHUBHBIX TMpPOWEAYP B
3JIEKTPOHHOU (popme

3.2.1. TIlpenocraBnenne MyHununaibHou yciyru Ha EIII'Y u IIT'Y JIO
OCYLIECTBIIIETCS B coOoTBeTcTBUU ¢ DeaepanbHbiM  3akoHOM Ne  210-@3,
OenepanbabiM  3akoHOM  OT  27.07.2006 Ne 149-®3 «O06 wunHbpopManuu,
MH(POPMAIIMOHHBIX TEXHOJOTHSX M O 3amuTe WHOOPMAIUW», MOCTaHOBICHUEM
IIpaButenbctBa Poccuiickoir ®enepanuu ot 25.06.2012 Ne 634 «O Bugax
AIEKTPOHHOMN MOJAMKCH, UCIOJIb30BAHHE KOTOPBIX JOMYCKAETCs MpU OOpalleHuu 3a
MOJIyYEHUEM TOCYAAPCTBEHHBIX 1 MYHUIUIIAIBHBIX YCIYI).

3.2.2. Insa nonydyenuss MyHuuunainbHo yciayru uepe3 EIY wnm uepes III'Y
JIO 3asBHUTENI0 HEOOXOAWMO MPEIBAPUTEIBHO HPOWTH MPOLIECC PETHCTPALMHU B
Enunoii cucreme naentudukanuu u ayreHtudukanmu (nanee - ECUA).

3.2.3. MyHununaneHas yciyra MoxeT ObiTh moiydeHa yepe3 III'Y JIO nubo
yepes EIITY.

3.2.4. Insa nomaum 3asBienus yepe3 EII'Y wnm uepes III'Y JIO 3asBurens
JIOJKEH BBITOJIHUTD CIIEIYIOLINE IEUCTBUS:

npoiiTu uaeHTudukanuio u ayreHtudukanuio B ECUA;

B nuyHOM KabOumHeTe Ha EII'Y wmnm nma III'Y JIO 3amoaHuTh B 3JEKTPOHHOU
dbopme 3asiBJICHUE HA OKa3aHWE MYHUIIMTIAILHON YCIIYTH;

- OPWIOKUTh K 3asBJICHUIO 3JIEKTPOHHBIC JOKYMEHTHl M HaNpPaBUTh MAaKET
ANIEKTPOHHBIX JIOKYMEHTOB B AJIMUHUCTpaluio nocpenctsoMm ¢yHkuuonana EIITY
nnu [1I'Y JIO.

3.2.5. B pe3ynbraTte HampaBJICHUS MaKeTa JJICKTPOHHBIX JOKYMEHTOB
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nocpeactsom II'Y JIO mubo wepe3 EITY, AUC «Mexsen JIO» mpousBoguTcs
ABTOMATHUYECKas PETHCTpalys MOCTYNUBIIErO0 MAKETa AJIEKTPOHHBIX JIOKYMEHTOB M
IIPUCBOEHHE NAKETy YHUKAJIBHOIO HOMeEpa aena. Homep nena 1ocTyrneH 3asBUTEIIO B
arnunoM kabunete [1I'Y JIO u(unm) EINTY.

3.2.6. Ilpu mpenocrtaBieHur MyHUIMOaIbHOU yciyru udepe3 III'Y JIO nubo
yepe3 EII'Y, nomxHOCTHOE MO AJAMHUHUCTPALUM BBINOJHSIET CIEIYIOIINE
JEUCTBUA:

- (hopMHUpPYET MPOEKT PEIICHUS] HA OCHOBAHUH JOKYMEHTOB, MOCTYUBIIUX Yepe3
'Y JIO nu6o uepe3 EIII'Y, a Takke DOKYMEHTOB (CBEIEHMI), MOCTYMUBIINX
MOCPEJCTBOM MEXBEIOMCTBEHHOTO B3aUMOJACHCTBUS, U NEPEAAET HOJIKHOCTHOMY
TUIy, HaZlelIeHHOMY (DYHKIIMSIMU 10 IPUHSITUIO PEIICHHUS;

- MOCJIE€ PACCMOTPEHUS JIOKYMEHTOB M MPHUHSTHS PEUICHUS O MPEJIOCTaBICHUU
MYHUIIMNIAIBHOW yCIyTd (OTKa3e B MPEJOCTABICHUM MYHMIIMIAIBLHON YCIYTH)
3anonnHseT npeaycmorperHsie B AUUC «Mexsen JIO» GpopMbl 0 IPUHATOM PEIICHUU
u nepeBoaut aeno B apxuB AUC «Mexsen JIO»;

- YBEIOMJISIET 3asBUTEJS O MNPUHATOM pPEIICHUU C TOMOIIBIO YKa3aHHBIX B
3asBJICHUHU CPEJICTB CBSI3M, 3aT€M HAIpPaBISIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
sasienu: B I'BY JIO «M®Ly», nmubo HampaBiasieT 3JIEKTPOHHBIM JOKYMEHT,
MOAMUCAHHBIA  YCUJIEHHOW  KBAIM(UIIMPOBAHHOW  DAJIEKTPOHHON  MOJIHUCHIO
JIOJDKHOCTHOTO JIWIlA, TIPUHSBIIETO perieHue, B JaudHbM kabunet III'Y JIO wim
EITY.

3.2.7. B caydae MNOCTYIUICHUSI BCEX JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
HACTOSIIET0 aJMUHUCTPATUBHOIO PerjaMeHTa, B (hOpMe AJIEKTPOHHBIX JOKYMEHTOB
(97eKTpOHHBIX O00pPa30B JOKYMEHTOB), JHEM OOpallleHusi 3a MpeJa0CTaBICHUEM
MYHUIUIAIBHONW YCIIYTH CUATAETCS JlaTa peruCcTpaluy npueMa JokymeHToB Ha [II'Y
JIO nnu EINTY.

NudopmupoBanre 3asBUTENsE O XOJA€ U pe3yjbTaTe Mpea0CTaBICHUS
MYHHUITAIIAIBHOW YCIIYTH OCYIICCTBIISCTCS B JJICKTPOHHOW (dopMme uepe3 JTUIHBIA
KaOuHeT 3asaBuTeNs, pacnoioxkennsit Ha [1I'Y JIO nubo na EIITY.

3.2.8. AIMUHHCTpalusg NpH TIOCTYIUICHUHW JIOKYMEHTOB OT 3asiBUTENs
nocpeactsom III'Y JIO wmum EIN'Y mo TpeGoBaHWIO 3asBHUTENsT HAMpaBiseT
pe3yNbTaT TMPEJOCTABICHHS yCIyrd B (popmMe DIEKTPOHHOTO JOKYMEHTAa,
MOANMUCAHHOTO  YCWJICHHOW  KBaJU(UIIMPOBAHHOW  DIIEKTPOHHOM  IMOIMHUCHIO
JTOJKHOCTHOTO JIMIA, MIPUHSBILETO pelleHue (B 3TOM cllydae 3asBUTEIb MPU MOJaue
3asBJICHUSI HA NPEAOCTABICHUE YCIYI'M OTMEYAET B COOTBETCTBYIOILIEM IIOJIE€ TAKYHO
HEOOXOAMMOCTB).

Boinaua (HampaBiieHHE) 3JIEKTPOHHBIX JTOKYMEHTOB, SIBIISIFOIIUXCS PE3YJIbTATOM
MPEAOCTABICHUS MYHHIIMIAIBHON YCIYTH, 3asBUTENIO OCYIIECTBIAETCS B JICHb
perucTpanuu pe3yabTara peA0CTaBICHUS MYHULUATbHON yCIIyru
AJIMAHUCTpAIECH.

3.3. Tlopsmok McmpaBiaeHUs IOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B
pe3yabTaTe NPeOCTaBICHUS] MyHUIIMTIATbHOM YCIAYTH IOKYMEHTAX.

33.1. B cnywae ecim B BBIIAHHBIX B pE3yJbTAaTe NPEIOCTABICHUS
MYHULIUMAIIBHOW YCIYTH TOKYMEHTAX JOMYIIEHbI ONEYaTKU U OIIHOKHU, TO 3asiBUTEIb
BrpaBe npenacraButh B Aamunuctpauuu/I'byY JIO «MO®L» HenmocpencTBeHHO,
HanpaBUTh IOYTOBBIM  OTHOpaBieHHeM, mnocpeactsoM EIII'Y  moanucannoe
3asBUTEJIEM, 3aBEPEHHOE IeYaThbio 3asBUTENs (IIPU HAJIUYUM) WK O(POpPMIIEHHOE B
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dbopme PIEKTPOHHOTO JOKYMEHTA M MOAMUCAHHOE YCUJICHHON KBadu(UIIMPOBAHHOMN
ANIEKTPOHHON TMOJMUCHIO 3adBICHHE B MPOU3BOJBHOM (hOopME O HEOOXOAMMOCTHU
WCIIPABJICHUs] JOMYUIEHHBIX OIMEYaToK U(WIM) OHmMUOOK ¢ W3JI0KEHHEM CYTH
JOMYIIEHHBIX OIMEYaToK H(Wih) OmHUOOK U MPUIOKEHUEM KOMHUHM JOKYMEHTAa,
COJIEpIKaIlero OMeYaTKu U(WJIH) OITUOKH.

3.3.2. B Teuenune 3 (Tpex)pabouux HEW CO JIHA PETUCTpAIMH 3asBICHUS 00
UCIIPaBJICHUH ONEYaTOK M(WJIM) OIIMOOK B BBIAAHHBIX B PE3YJIbTATE MPEAOCTABICHUS
MYHUIUTAIBHONW YCIYT'H TOKYMEHTaX OTBETCTBEHHBIN CHELUATUCT AJIMUHHUCTpPALUU
YCTAHABIMBAET HaJUM4We onedyarku (omuOku) U 0odOpMIIAET  pe3yJabTaT
NPEOCTaBICHUS] MYHUIMMNAIBHOW  yCclIyrd (AOKYMEHT) C  HCIpPABICHHBIMU
omevyarkaMu  (OomuOKaMM) WM  HANpaBlseT 3asBUTEII0  YBEJAOMIICHHE C
000CHOBaHHBIM OTKa30M B OOPMJIEHUHU JOKYMEHTa C UCIPABICHHBIMU OlleYaTKaMu
(ommbOkamu). Pe3ynbTar mnpeaocTaBICHUS MYHUIMNAIBHOW YCIyrH (JOKYMEHT)
AJMUHUCTpAIMs HalpaBisieT cnocoOoM, yKa3aHHBIM B 3asiBJIEHUU O HEOOXOAUMOCTH
UCIIPABJICHUS TONMYIIEHHBIX ONEYaTOK M(MUJIK) OIIUOOK.

4. ®opMBbI KOHTPOJIA 32 UCTIOJTHEHHEM AIMUHUCTPATUBHOIO
perjiaMeHTa

4.1. Tlopsimok OCYHIECTBICHHUS TEKYIIEro KOHTPOJSI 3a COOJIOJCHUEM U
UCITOJTHEHUEM OTBETCTBEHHBIMU JTOJKHOCTHBIMH JULAMH MOJIOKEHU I
aIMUHHUCTPATUBHOTO pErjaMeHTa W MHBIX HOPMAaTUBHBIX IPAaBOBBIX AaKTOB,
YCTaHABIMUBAIONIUX TpeOOBaHUS K MPEIOCTABICHUI0 MYHHUIIMIAIbHOW YCIyrH, a
TaK)K€ MPUHITUEM PEUICHUN OTBETCTBEHHBIMHU JIMLIAMH.

Texymuii KOHTPOJb OCYLIECTBIISIETCS OTBETCTBEHHBIMH  CHELUATUCTAMHU
AIMUHHCTpAIMM 1O Ka)XXI0il MNpOUEAypEe B COOTBETCTBUU C YCTAHOBJIEHHBIMH
HACTOSIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM COJEpPKaHHEM JEHWCTBUI U CpOKaMU
UX OCYUIECTBJICHHS, a TAKXKE IYTeM MPOBEACHUS PYKOBOAUTEIEM (3aMECTUTEIEM
PYKOBOJUTENS, HAYAIBHUKOM OTAENa) AJIMUHHCTPALMU HPOBEPOK HCIOJIHEHHS
MOJIOKEHUW HACTOSIIEr0 aIMHUHHCTPATUBHOIO PETJIAMEHTAa, WHBIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB.

4.2. Tlopsgok M NMEPUOANYHOCTh OCYIIECTBIICHUS IUIAHOBBIX UM BHEIUIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYE€CTBA MPEAOCTABICHUS MYHULUIIAIBHON YCIIYTH.

B mensix ocymiecTBiaeHHs] KOHTPOJIS 3a IMTOJTHOTOM M KAUYE€CTBOM IPEIOCTABICHHUS
MYHHUIUITAIBHON YCIYTU MPOBOJASTCS MIIAHOBBIE U BHEILUIAHOBBIE ITPOBEPKHU.

[ImaHOBBIE TPOBEPKHU MPETOCTABICHNUS] MYHUIUMITAIIBHON YCIYTH IPOBOASATCS HE
yanie OJHOr0 pas3a B TPHU T0Jla B COOTBETCTBUHU C IIJJAHOM HIPOBEICHUS IPOBEPOK,
YTBEPKACHHBIM PYKOBOAUTENEM AJIMHUHUCTPALINH.

[Ipy npoBepke MOTYT paccMaTpuBaTbCA BCE BOIPOCHI, CBSI3aHHBIE C
MPEJOCTABICHUEM MYHHUIMNAIBHOW YCIOyrd (KOMIUIEKCHBIE TPOBEPKH), WIH
OTAEJNBbHBIA BOMNPOC, CBS3aHHBIM C MNPEIOCTABICHHUEM MYHUIUNAIBHOW YCIYTH
(TemaTuyecKue MPOBEPKU).

BrernnanoBbie NPpOBEPKU NPEAOCTABICHUS MYHULMITAIIBHON YCIYTH MTPOBOJIATCS
no oOpamieHusM  (QU3HYECKUX, IOPUAUYECKUX JHUI W  HUHAUBUIYAIbHBIX
npeAnpuHuMareneld, oOpallleHUsIM OpraHoOB TOCYJAapCTBEHHOW BIJIACTH, OPraHOB
MECTHOTO CaMOYIIPaBJICHUSA, WX JOJDKHOCTHBIX JIMI[, & TAaKXKE B LEIAX MNPOBEPKHU
YCTpPAaHEHUsI HApPYUICHHM, BBISIBICHHBIX B XOJI€ IPOBEICHHOM BHEIIAHOBOU
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MPOBEPKU. YKa3zaHHbIC OOpAIlCHUS MOAJICKAT PETUCTPAIIUU B ACHb UX MOCTYIJICHUS
B CHUCTEME AIEKTPOHHOTO JIOKYMEHTO000pOoTa u JIEIIONPOU3BO/ICTBA
AJIMUHUCTpAIUN.

O nmnpoBeneHuHM TMPOBEPKHM HU3HACTCS MPABOBOM aKT AJMHHUCTpPALU O
MPOBEICHUM TPOBEPKU  MCIIOIHEHHS  aJMHUHUCTPATUBHOTO  pPErJIAMEHTa IO
MPEIOCTABICHNUIO MYHUITUTTAIBHON YCIYTH.

ITo pe3ynbpTaTaM NpoBEAECHUSI TPOBEPKU COCTABIISIETCS aKT, B KOTOPOM JOJIKHBI
OBITH YKa3aHbl JJOKYMEHTAJILHO MOJATBEPKICHHbIC (DAKThl HAPYIIICHU, BHISIBICHHbBIC B
X0JI€ MPOBEPKHU, UM OTCYTCTBUE TAKOBBIX, & TAK)KE BBIBOJBI, COJECPKAIINE OLICHKY
MOJIHOTHI M KAa4eCTBa MPEIOCTABICHUSI MYHUIIUNATBHOW YCIYTU U MPEIJIOKEHUS T10
YCTPAHEHUIO BBIBICHHBIX TMpH TpoBepke HapymieHud. Ilpu mnpoBeneHuun
BHEIUIAHOBOW TPOBEPKH B aKT€ OTPAXKAIOTCA pe3yJbTaThl MPOBEPKU (PAKTOB,
U3JIOKEHHBIX B OOpaIlleHUM, a TAaKXEe BBIBOJABI M MPEJIOKECHHS IO YCTPAHCHUIO
BBISIBJICHHBIX MIPY NMPOBEPKE HAPYIICHUH.

ITo pe3ynbTaTaM paccMOTpeHUs oOpalieHui JaeTcs MMChbMEHHBINA OTBET.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3@ PEIICHUS U JICHCTBUS
(6e3neiicTBue), TpUHUMAaeMbie (OCYIIECTBISIEMbIE) B  XOJ€ MPEIOCTaBICHUS
MYHULIMTIAJTIBHON YCIIYTH.

JIOJ>KHOCTHBIE JMIlA, YIOJHOMOYEHHBIC Ha BBINOJHEHUE AJMUHHCTPATUBHBIX
JNEUCTBUN, TPEIYCMOTPEHHBIX HACTOSAIIMM aAMUHUCTPATUBHBIM PETJIAMEHTOM, HECYT
NEePCOHAIBPHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE TPeOOBaHUN JICHCTBYIOIIUX
HOPMATHBHBIX MPABOBBIX aKTOB, B TOM YHCJIC 3a COOJIFOJCHUE CPOKOB BBHITIOJIHECHUS
aIMUHUCTPATUBHBIX JCHCTBUM, TOJHOTY MX COBEPIIEHUS, COOJIIOJCHUE MPUHITUIIOB
MOBEJICHUS C 3asIBUTEIISIMU, COXPAaHHOCTh JOKYMEHTOB.

PykoBoautenb AJIMHHUCTpPAIIMM HECET MMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
obecrieueHue MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

PaGoTHukn AIMUHHCTpAllMM TIPH TMPEIOCTABICHHN MYHHUIUIIATBHON YCIyTH
HECYT MEPCOHANBHYIO OTBETCTBEHHOCTb:

- 3a HCHUCIIOJHECHHME WIM HEHAJJIekKalllee HCIOJIHEHUE aJMUHUCTPATUBHBIX
poLEyp P MPEIOCTABICHUA MYHUIIUTIATILHOW YCIIYTH;

- 3a geictBus (Oe3nelicTBHE), BIEKYIIME HApYyIICHUE MpaB M 3aKOHHBIX
WHTEPECOB (bu3nIECKuX 158101 IOPUIAYECKUX JIMII, WHAUBUYaJTbHBIX
MpEINPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMIla, BHUHOBHBIE B HEUCHOJIHEHUM WM HEHAICKAIEM
WCIIOJTHEHUH  TpeOOBaHMN  HACTOAIIECTO  QJIMUHUCTPATUBHOIO  pErJIaMeHTa,
MPUBJIEKAKOTCSI K OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBJIEHHOM JICMCTBYIOIIAM
3aKOHOJIaTeILCTBOM PD.

5. locyneOHbIi (BHEeCY1eOHBIN) MOPSA0K 002KaJT0BAHUS PellIeHH I
U aeiicTBui (0e3aeiicTBHS) OpraHa, nNpeIoCcTaBJISIIOLIEr o
MYHUIHTIAJBHY 0 YCJIYTY, a TAKKe J0JKHOCTHBIX JIUI[ OPraHa,
MPeI0CTABJIAIIIEr0 MyYHHIMIAJIbHYIO YCJIYTY,

JN00 MYHHMIIUNATBHBIX CJIYKAIIMNX,
MHOTO()YHKIMOHAJIBHOI0 HEHTPA MPeI0CTABJICHUA FOCYyA1aPCTBEHHBIX
U MYHUMIHMNAJBbHBIX YCJIYT, PA00THUKA MHOTO()YHKIIMOHAJIBHOTO IIeHTPa
NpeIocTaBJeHUs TOCYyIAPCTBEHHBIX 1 MYHUIIMIIAJbHBIX yCJIYT
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5.1. 3asButrenu MO0 uUX TMPENCTABUTEIM UMEIOT NpaBO Ha JocyaeOHOe
(BHEcyneOHOE) oOkaloBaHWE peHieHUH U JeUcTBUM (0e31eMCTBUS), MPUHSITHIX
(ocy1iecTBIAEMBIX) B XO€ MPEIOCTABICHHUS MyHULIUIAIbHON YCIIYTH.

5.2. Ilpenmerom pocyneOHOro (BHECYAEOHOro) O00XKaJlOBaHUS 3asiBUTEIEM
peleHuid u aeicTBui (0e37eicTBYs) oprana, MpeJoCTaBIsIONIEr0 MyHUIIUTTAIBHYIO
YCIIyTY, TOJKHOCTHOTO JIMILAa OpraHa, MpeJoCTaBISIIONIEro MyHUIIMIAIbHYIO YCIYTY,
aM00 MYHHUIIMIAIBHOTO CIYKaIlero, MHOTO()YHKIIMOHAIBHOTO IEHTPa, pabOTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA ABJISAIOTCS, B TOM YHCIIE:

1) HapylieHwe Cpoka perucTpaluy 3ampoca 3asBUTENs O MNPEJOCTABICHUU
MYHHUIMTIAIBHON YCIYTH, 3alpoca, yKa3aHHoro B crathe 15.1 denepaibHOro 3akoHa
Ne 210-03;

2) HapyuieHUe CpoKa MPEeJOCTaBICHUS MYHUIMIAIbHON ycinyru. B ykazanHom
ciydae nocyneOHoe (BHeCy/1e0HOe) 00kKaloBaHNE 3asiBUTENIEM PElIeHU U TeUCTBUM
(Oe3neiicTBU) MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHUKa
MHOTOQYHKIMOHATBHOTO  IEHTpPa  BO3MOXXHO B ciyuae, eciu  Ha
MHOTO(QYHKIMOHAIBHBIM HEHTP, pelIeHus U JAercTBUs (Oe3neicTBUE) KOTOPOTO
00XaTyloTcs, BO3JOKE€Ha (QYHKUMS 1O TPEIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEACIIEHHOM 4acThio 1.3
ctatbi 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM uHpopManuu JubOO
OCYLIECTBIICHUS] JI€UCTBUM, MNPEACTABICHUE WJIH OCYLIECTBICHUE KOTOPBIX HE
IpEeAyCMOTPEHO HOPMATHUBHBIMU IMPaBOBBIMM akTamu Poccuiickoii ®enepauuu,
HOPMAaTUBHBIMU MPABOBBIMHU aKkTaMu JIeHWHTrpaackoil 00JacTH AJis MPEJOCTaBICHUS
MYHULUNAIBHOW YCIIYTH;

4) oTka3 B IpUEME JTOKYMEHTOB, IPEJICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM TIPpaBOBbIMU akTaMu Poccuiickonn ®denepanuu, HOPMATHBHBIMHU
NPAaBOBBIMU aKTaMu JIGHUHTPaACKOM 00JIacTH JJIsl MPEAOCTABICHUS MYyHHUIIUTIAIBHON
YCIIYTH, y 3asIBUTEIS;

5) oTKa3 B MPEAOCTABICHUN MYHUIUIAIBHOW YCIYrd, €CIM OCHOBAaHHS OTKa3a
HE TIPElyCMOTPEHBI PeiepaTbHBIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUH C HUIMU
VHBIMM HOPMAaTHUBHBIMH NPAaBOBBIMU akTaMu Poccuiickoit Penepanuu, 3aKOHAMU U
MHBIMUA HOPMATUBHBIMU MPABOBbIMU akTamu JleHuHrpaackon obnactu. B ykazanHom
ciydae nocyneoHoe (BHecyneOHoe) 00KaaoBaHHUE 3asIBUTEIIEM PEIICHUN U TCHCTBUN
(6e3nericTBHA) MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B ciiydae, ecid Hal'BY JIO «MO®ILly,
pemieHust U aecTBUs (0€3AeMCTBIE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (DYHKITUS
0 TIPEIOCTABICHUIO COOTBETCTBYIONIUX MYHHUITUTIAIBHBIX YCIYT B MIOJTHOM OOBEME B
MOPSJIKE, OTNpeeieHHOM JacThio 1.3 ctathu 16 @eaepanbaoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asIBUTENS TMPHU MPEAOCTABICHUNA MYHHIIMMAIBHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NPAaBOBBIMM akTaMu Poccuiickon
®denepaluu, HOPMATUBHBIMU MPABOBBIMU akTamMu JICHMHTpaackoil o0nacTu;

7) 0TKa3 opraHa, MpPeJOCTaBISAIONIETO0 MYHULIIMTAIbHYIO YCIYTY, HOJIAKHOCTHOTO
auua oprasa, MPEOCTABISIOIIETO MYHULUNAIBHYIO yCIIYTY,
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, pabOTHUKA MHOTO(PYHKIHMOHAJIBHOIO IEHTpPa B
WCIIPABJICHUH JONMYIIEHHBIX UMHU OINEYaTOK U OIMMOOK B BBIAAHHBIX B pe3yJbTaTe
MPEJOCTABICHUS MYHUIMUIAIBHOW  yCJIYrM JIOKYMEHTax JHOO  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKUX HUCHpaBieHU. B ykazaHHOM ciydae nocyieOHoe
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(BHECyZieOHOE) O00XkajoBaHUE 3asBUTENIEM pEIICHUM u JedcTBUM (Oe3aeiicTBUA)
MHOTO()YHKIIMOHAJIBHOTO LEHTpa, paOOTHHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOJKHO B clly4ae, €CJIi Ha MHOTO()YHKIIMOHATBHBIN IIEHTpP, PEIICHUs U JACHCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKaIyrOTCS, BO3J0XKE€HAa (YHKUHSA IO MNPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIyT B TIOJHOM 00BEME€ B TOPSJIKE,
ornpeeneHHoM yacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHue Ccpoka WM TOpsIKa BBIJAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEe0CTaBICHUS MYHUIIUTIATLHON YCITYTH;

9) mnpuUOCTAaHOBICHHE TPEAOCTABICHUS MYHHUIIMNAIBLHOW  YCIYTH, €CJIH
OCHOBAaHUsSI TPUOCTAHOBIICHHUS HE MPEIyCMOTPEHBI (PeaepaibHbIMH 3aKOHAMHU U
OPUHSATHIMH B COOTBETCTBUM C HUMU MHBIMH HOPMATUBHBIMHU TMPABOBBIMU aKTaMU
Poccuiickoit denepanun, 3aKkOHAMUA U TIPUHATHIMA B COOTBETCTBUU C HUMH WHBIMHU
HOPMAaTUBHBIMU MIPaBOBBIMU akTamMu JIeHHMHTpaickoil oOnacTu. B ykazaHHOM ciyuae
nocyneOHoe (BHecyaeOHOe) oOkalloBaHHWE 3asBUTEJIEM pEIICHUH U JAeHCTBUIA
(6e3nericTBHN) MHOT'0() YHKIITMOHATEHOTO LEHTpA, paboTHHUKA
MHOTO(DYHKIIMOHAILHOTO ~ IIEHTPa  BO3MOXHO B ciyuae, eciu  Ha
MHOTO(DYHKIIMOHAJILHBIA IIEHTP, PEIICHHS | JeUcTBUs (0e31elicTBrE) KOTOPOTO
00KaytoTCs, BO3JIOKeHA (PYHKIHS TIO MPEJOCTABICHUIO MYHUIIUITAIIBHON yCIYTH B
NOJIHOM OoOBeMe B MOpsAKE, omnpeaerneHHoOM udacTeio 1.3 cratbu 16 denepaibHOro
3akoHa Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS MPU MPEIOCTABICHHUH MYHUIMIAILHOW YCIYyTH
JOKYMEHTOB WJIM WMH(OpMaIuu, OTCYTCTBUE H(WIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCh TPHU MMEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISE  TIPEIOCTAaBJICHHUS MYHHIMNAIBHOW  YCIAyrd, JuMO0 B  MPEIOCTaBICHHUH
MYHUIIUTAIBHON YCIIYTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX yHKTOM 4
gyactu 1 crateu 7 ®enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae
nocyneoHoe (BHecyaeOHoe) oOkalloBaHHME 3asBUTEIIEM PCIICHWA W JACHCTBUMA
(6e3nericTBHSN) MHOT'0() YHKITHOHATEHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO  IIEHTPa  BO3MOXXHO B ciyuae, ecnu  Ha
MHOTO(YHKIIMOHAJIHBIA IEHTP, PCEIICHHS | JeUcTBUs (Oe31elicTBHE) KOTOPOTo
00XaMyloTCs, BO3J0K€HAa (YHKIUA TIO TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHULIUMAIBHBIX YCAYT B MOJHOM O0BEME B MOPSJAKE, ONPENEICHHOM 4YacThio 1.3
ctatbl 16 @enepanpHoro 3akona Ne 210-D3.

5.3. XKanoba momaercs B mUChbMEHHOW ¢opMe Ha OyMa)KHOM HOCUTENE, B
AIIEKTPOHHON (opMe B Oprad, MPeAOCTaBISAIONINN MyHUIUINAIbHYIO ycayry, ['BY
JO «M®Ily mmu6o B KoMHUTET HKOHOMHUYECKOTO pPa3BUTHS W WHBECTHUIIMOHHOU
nestenbHOCTH JIeHWHTpajackoit oOiactu, sBisionuiicsa ydapemurenaem ['BY JIO
«M®IIy (manee - yupenurens ['BY JIO «M®PLy). XKanoOwr Ha perieHust u ASHCTBUS
(Oe3meiicTBHE) pYKOBOJIUTEINS OpraHa, MPEeA0CTaBISIONIETO MYHUITUNATBHYIO YCIYTY,
MO/TAFOTCS B BBIIIIECTOANINN OpraH (TP €ro HAIWYWK) JTHOO0 B CITydae ero OTCYTCTBUS
paccMaTpUBalOTCST HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa, MpeaoCTaBISIONIETO
MyHULMNAIbHYIO yeuyry. JKamoOsl Ha pemieHus u  jgedctBus (0e3nelicTBHE)
pabotauka I'BY JIO «M®ILl» nonarTcs pyKOBOAUTEIO MHOTIO(YHKIIMOHAIBHOTO
neHTtpa. JKamoOel Ha pemenus u geWctBus (Oe3xeiicteue) I'BY JIO «MODIly
nojatorcst yupeautenaro ['bY JIO «MOL».

Kanoba Ha pemienuss u aeicTBusa (0e31eMCTBHUE) OpraHa, MPEeIOCTaBIISIONIETO
MYHULUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, IIpeaoCTaBIISIIONIETO
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MYHUIUOAIBHYIO YCIYT'y, MYHHUIMOAIBHOIO CIYXAaIlero, pPyKOBOJIWUTENS OpraHa,
MPEIOCTABISAIOIEI0 MYHUIUMIAIBHYIO YCIYry, MOXET ObITh HAlpaBieHa MO IOYTe,
yepe3 MHOTO(QpYHKIMOHAIBHBIA ULEHTP, C HCIOJIb30BaHUEM HH(POPMALMOHHO-
TEIEKOMMYHHKAMOHHOW cetn «WHTepHeT», oduuuanbHOro caita Oprasa,
MpeoCTaBIsgoNnero MyHununainbayto ycuyry, EIIY gu6o III'Y JIO, a Takxke
MOXXET OBbITh NpPHUHATA NPHU JIMYHOM Mpueme 3asButens. JKanoba Ha peuieHus u
NENCTBUSA (Oe3neiicTBHe) MHOTO(QYHKIIMOHAJIBHOIO  IIeHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAJBHOTO LEHTpa MOXKET ObITh HampapjieHa [0 [o4YTe, C
UCIIOJIb30BaHUEM HMH(POPMALIMOHHO-TEIIEKOMMYHHUKATMOHHOW cetn  «UHTepHeT,
ouimanbHOro cairta MHoropyHkuuoHanbHoro nentpa, EII'Y aubo IIT'Y JIO, a
TaK)K€ MOXKET OBbITh MPUHATA NP JIMYHOM MpPUEME 3asBUTEIIS.

5.4. OcHoBaHueM Uil Hauajga MPOUEAYpbl J0CyAcOHOro (BHECYIeOHOIO)
o0O)kaloBaHMsI  SIBJIIETCA  Tojaya  3asBUTENEM  KaJloObl, COOTBETCTBYIOLIECH
TpeOoBaHusAM yactu 5 ctatbu 11.2 @enepansHoro 3akona Ne 210-D3.

B nucerMenHoi xxanobe B 00513aTeIbHOM MOPSJIKE YKA3bIBAIOTCS:

- HaUMEHOBAaHME OpraHa, TMPEJOCTABIAIONIET0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBISIONIEr0 MYHUIIMNAIbHYIO YCIyTy, JIHOO
MYHUIIMTIAIBHOTO CITyXKalero, gpuiuana, otaena, yaaleHHoro padbouero mecta ['BY
JO «M®L», ero pykoBoautens wu(wiv) paOOTHUKA, pELIEHUS U JEHCTBUSA
(Oe3nmeiicTBIE) KOTOPBIX 00KATYIOTCS;

- (hammiug, uMs, OT4ECTBO (MOCJIENHEE - MPHU HAIWYUH), CBEIECHUS O MECTe
KUTEIIbCTBA 3asIBUTEINS - (PU3UUECKOTO JIUIa TUOO HAMMEHOBAHHE, CBEJICHUSI O MECTE
HaxXOXKJICHHUsSI 3asBUTENIA - IOPUJIMYECKOTO JMIa, a Takke HoMmep (HoMepa)
KOHTaKkTHOTO TenedoHa, aapec (agpeca) 3JIEKTPOHHOW MOYTHl (MpU HATHYHUH) U
MOYTOBBIN aJIpec, MO KOTOPHIM JODKEH ObITh HAPABIIEH OTBET 3asBUTEIIO;

- CBelleHHS 00 00KaJdyeMbIX PEIICHHUSAX W JeHCTBHAIX (Oe3IecTBUU) OpraHa,
IPEAOCTABISIIOIET0 MYHHUIMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABISAIONIET0 MYHUIIMNAIBHYIO YCIYTY, JUO0 MYHUIIMIAIBHOTO CIY’KaIlEero,
dbunuana, ornena, ynaineaHoro pabouero mecta I'bY JIO «M®Ily, ero paboTHHKA;

- JOBOJbl, HA OCHOBAaHHHM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PELICHHUEM U
nerctereM (0e3neiicTBUEM) OpraHa, MpeAOCTABISIONIET0 MYHULUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTaBISIONIEr0 MYHHMIMNAIbHYIO YCIYTy, JIMOO
MYHHUITUTIAIBHOTO CITy)Kaiero, gpuimana, oTaena, yaajaeHHoro padodero mecta ['BY
JIO «M®ILI», ero paboTHuKa. 3asBUTENEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI
(pY HATTMYKH ), TOATBEPIKIAIONTUE JOBOIBI 3asBUTEIS, JTMOO UX KOIHUU.

5.5. 3asBuUTeNnb HMMEET MpaBO Ha TMOJy4YeHHE HHPOpPMAIMM U JOKYMEHTOB,
HEOOXOAMMBIX JJII COCTaBJI€HMS M  OOOCHOBaHUS JKajioObl, B  CIydasx,
ycTaHOBIICHHBIX cTathei 11.1 denepanproro 3akona Ne 210-d3, mpu yciaoBUH, UTO
3TO HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE MHTEPECH OPYTUX JIHUI U €CIU
yKa3aHHble WHGpOpMAIUs U JOKYMEHTHl HE COJEp)KaT CBEIEHUI, COCTaBISIONINX
rOCY/IApPCTBEHHYIO MJIM UHYIO OXpPaHSAEMYIO TaliHY.

5.6. JKanoba, moctynuBias B OpraH, NPeAOCTABISIIOMINN MYHUIIMIAIbHYIO
yeayry, I'BY JIO «M®Lly, yupegutento I'bY JIO «MO®DIL» nubo BhIMIECTOSITNMA
opran (Impu €ro HAJIUYMM), MOJJIEKUT PACCMOTPEHUIO B TEUYEHHUE IMSITHAAUATH
pabouux HEW cOo JHS €€ perucTpanuu, a B ciaydae oOKajloBaHMs OTKa3za Oprasa,
MPEIOCTABISONIETO MyHUIHMNanbHyt yciayry, [BY JIO «M®L» B npueme
JOKYMEHTOB y 3asiBUTENS JTMOO B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OIIHOOK
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WIM B cllydae 00>KaJIoBaHUsI HAPYIICHHs] YCTAHOBIEHHOTO CPOKA TaKUX MCIPABICHUN
- B T€UEHUE NATH pabouMX AHEH CO JHS €€ PerucTparum.

5.7. Tlo pe3ynbratam pacCMOTpPEHHUs KajdoObl MPUHUMAETCS OJHO U3
CIEYIOIIMX PELICHUM:

1) »xamoba ynoOBIETBOpSIETCS, B TOM 4YHClIe B (OpME OTMEHbI MNPUHATOIO
pElIeHMs, HWCIpaBICHUS JOMYUIEHHBIX OINEYaTOK M OWIMOOK B BBIJIAHHBIX B
pe3yapTaTe NpPEeAOCTABICHUS MYHULHWIIAIBHOM YCIYIrH JOKYMEHTax, BO3BpaTa
3aSBUTENII0  JICHE)KHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU axkTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
IPaBOBBIMU aKkTaMu cyOBeKTOB Poccuiickoit denepariuuy;

2) B y/IOBJIETBOPEHUH 5KaJIOObI OTKA3bIBAETCH.

He no3gHee nHs, ciemyromlero 3a JHEM NPUHATHS PELICHUS IO PE3yibTaTam
pPaccMOTpEHUs Kajlo0bl, 3asIBUTENIO B TUCbMEHHON (POpME U MO JKEJTAHUIO 3asBUTENIS
B JJIGKTPOHHOM (hopMe HampaBiseTcss MOTHBUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUS KaT0O0BI.

B cnyuae mnpusHaHus kanoObl TOJJIEXalled YAOBIETBOPEHUIO B OTBETE
3asBUTENIO JaeTcss uWHGoOpMalMs O JACHCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM,
NPEIOCTABISAIONMM MYHUIUIAIBHYIO YCIYry, MHOTO(QYHKIMOHAIbHBIM IIECHTPOM B
LESAX HE3aMEIJIMTEIbHOIO YCTPAHEHUS BBISBJICHHBIX HApYyIIECHUH NpHU OKAa3aHUU
MYHULUINAIBHOW YCIYTH, a TAaKXE€ IMPUHOCATCS MW3BUHEHHSI 32 JIOCTaBIICHHbBIC
HeyA0O0CTBa M YyKa3bIBaeTcsl HMH(GOpMalus O JaJbHEHIINX JEHCTBUSX, KOTOPbIE
HE00XO/IMMO COBEPIINTD 3asIBUTEIIO B LIEJAX [TOJYUEHUS MyHUIIUIIAIbHOM YCIYTH.

B cinydae npusHaHus jxajno0bl HE MOJJIEKAIIEH yIOBJIETBOPEHHUIO B OTBETE
3asBUTEIIIO JAIOTCA apryMEHTUPOBAHHBIE pPa3bsCHEHHUs O IPUYUHAX IIPUHATOIO
peleHus, a Takke nHpOopMaLus o MopsIKe 00KalIoBaHUS IPUHATOTO PEIICHHUS.

B cnydae yctaHoBieHMsS B XOZ€ WJIM IO pe3ylbTaTaM PACCMOTPEHUS >KajJoObI
IIPU3HAKOB COCTaBa aJIMMHUCTPATUBHOIO IIPABOHAPYLICHUS WU IPECTYIUICHUA
JOJDKHOCTHOE JIMILIO, PAaOOTHHUK, HAJEJCHHbIE MOJHOMOUYUSAMU IO PACCMOTPEHUIO
KanoO, He3aMeUIMTEIbHO HaIpaBJIAIOT HUMEIOIIMECS MaTepualbl B OpraHbl

IPOKYpPaTypH.

6. Oco0eHHOCTH BBINOJHEHHUS AIMHUHUCTPATHBHBIX MPOLIEAYP
B MHOTO(pyHKIIHOHAJbHBIX IIEHTPaX

6.1. IlpegocrtaBieHue MyHHIMOAIBHOW  ycayru mnocpeactsoM  MOI]
ocymecTtBisgeTcsa B noapazaeneHusix I'bY JIO «M®DIL» npu Hamuuuu BCTYHUBIIETO B
CUJy corjamieHus: o B3auMojerctsuu Mexay I'bY JIO «M®PL» u AaMUHUCTpALIUH.
[IpenocraBnenne MyHHIMNAIBHOM yciayru B uHbIX M®PIl ocymectBisiercs mpu
HaJW4YUU BCTYIUBILETO B CWIYy corjalmieHuss o B3aumojenctsuu mexay ['BY JIO
«M®L» n napiM MOII.

6.2. B ciywyae nojadyn N1OKyMEHTOB B AaqMuHHUCTpanuio nocpencrsoM ['bY JIO
«MO®L» cnemmanuct I'bBY JIO «M®ILl», ocymiecTBIstOmUNA MpUeM JOKYMEHTOB,
MPECTABICHHBIX U1 MOJYYEHHS] MYHUIUNAIbHOW YCIIYTH, BBINOJIHIET CIECAYIOLIUE
NEUCTBUA:

a) YIOCTOBEPSIET JIMYHOCTD 3asIBUTEII UM JTUYHOCTh U MOJHOMOYHUS 3aKOHHOI'O
MpEeACTAaBUTENIS 3asBUTEINS - B CIydae oOpalieHus: pu3nyeckoro Juia;

YAOCTOBEPSAET JINYHOCTh M TOJHOMOYMS MPEACTABUTENS FOPUAUYECKOTO JIUIA
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WU UHAUBUYAIBHOTO TpEANpPUHUMATENS - B cliydae OOpalieHusi OpUIAYECKOro
JIMLA WIK UHIUBUAYAJIbHOTO MIPEAIIPUHUMATEIS;

0) omnpeensieT npeaMeT 0OpalleHus;

B) IPOBOAUT MPOBEPKY MPaBUIBLHOCTHU 3alI0JHEHUST 0OpaleHus;

') MPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH TMaKEeTa JOKYMEHTOB;

1) OCYIIECTBIISIET CKAHUPOBAHHE MPEICTABICHHBIX JTOKYMEHTOB, (OpMHUDPYET
AJIEKTPOHHOE JEJ0, BCE JTOKYMEHTBI KOTOPOI'O CBA3BIBAIOTCS €IWHBIM YHUKAJIbHBIM
UJIECHTU(PUKAIIMOHHBIM ~ KOJIOM, TIIO3BOJISIOIIUM  YCTAaHOBUTHh  MNPUHAIJIC)KHOCTD
JIOKYMEHTOB KOHKPETHOMY 3asBUTEJII0 M BHAY OOpalleHUus 3a MYHULIHUNAIHLHON
YCIIyTOH;

€) 3aBepsieT KaXIbli JOKYMEHT JieJia CBOCH 3JIEKTPOHHOW MOINUCHIO (majnee -
Ol);

) HaIpaBJIsieT KOMUH JOKYMEHTOB U PEECTP JOKYMEHTOB B AJIMUHUCTPAIIUIO

- B DIJIGKTpOHHOW (opMe (B cocTaBe MaKETOB JJICKTPOHHBIX JeJ) B JEHb
obpamenus 3asButeis B [BY JIO «M®Iy;

- Ha OyMaxHbIX HOcCUTENIsIX (B ciy4ae HEOOXOJUMOCTH O005S3aTeIbHOTO
NPEACTaBICHUS OPUTHHAJIOB JOKYMEHTOB) - B TedeHHUE 3 pabouumx JTHEW CO JHSA
oOpamenus 3aasutens B ['BY JIO «M®Il» mnocpenctBoM Kypbepckoil CBSI3U C
COCTaBJICHUEM OIKCHU TEPEaBa€MbIX JOKYMEHTOB, C YKa3aHHUEM JaThl, KOJIMYECTBA
JUCTOB, (haMWJIMU, JOJKHOCTH M TIOAMUCAHHBIE YIIOJTHOMOUYCHHBIM CICIUATUCTOM
MOII.

ITo okoHuanuu npuema nokymeHTOB crenuanuct I'BY JIO «M®Il» Bwiaer
3asIBUTEIIO PACHHUCKY B PUEME TOKYMEHTOB.

6.3. Ilpu ycTaHOBIEHMM OCHOBaHMIl Il OTKaza B MpHUEME 3asiBICHUS U
JOKYMEHTOB, YKa3aHHBIX B M. 2.9 aJIMUHUCTPATUBHOIO PEIVIAMEHTA, CIEIUATUCT
I'bBY JIO «M®II»BbINONHSAET B COOTBETCTBUM C HACTOSIIIUM aJIMHUHHUCTPATUBHBIM
PETrIAMEHTOM CIEAYIOIINE AEHCTBUS:

COOOIIAeT 3asBUTENIO O HAJIMYMU OCHOBAHMH JIJIsl OTKAa3a B MPUEME 3asBICHUS
U JOKYMEHTOB;

IpeayiaraeT 3asBUTENI0 YCTPAHUTh BBISBICHHBIE HEIOCTATKH, IIOCIE YEro
BHOBb 00paTUTHCA 32 MPEOCTABICHUEM MYHUIIMITAIbHON YCITYTH;

BBIJIACT 3aABUTENIO PEIICHHEe 00 OTKa3ze B MpUEME 3asBICHUS U TOKYMEHTOB,
HEOOXOMUMBIX JJIsl TPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH, C YKa3aHUEM
OCHOBaHUW HJi1 OTKa3a B IpUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX M. 2.9
aIMUHHUCTPATUBHOTO perinaMeHnTa (mpunoxeHue 3 K HACTOSIIEMY
aJIMUHHUCTPATUBHOMY PETJIAMEHTY).

6.4. Ilpm ykazaHuu 3asiBUTEJIEM MeCTa IMOJy4YeHHs OTBeTa (pe3yibTara
MpEeAOCTaBICHUsI MyHULIMNANbHOU ycnyru) mnocpeactsoM [BY  JIO  «MOL»
JNOJDKHOCTHOE — JUIO  AJIIMUHUCTpalMyd,  OTBETCTBEHHOE 32  BBINOJHEHHE
aIMUHUCTPATUBHOM mpouenypsl, nepenaer cneuuanucty I'BY JIO «M®DLy» s
nepenaun B coorBercTBytomuil ['bY JIO «M®@Ly»pesynbTar npegocTaBieHus: yCIyru
JUISL €70 TTOCTIEAYIONIEN BbIAAYU 3asIBUTENO:

- B DJIGKTPOHHOU (popme B TeueHue 1 pabouero AHsS CO AHS NPUHATUS PELICHUS O
MpeoCTaBICHUHU (0TKa3€ B MPEOCTABICHUH ) MYHULIUTIATBLHON YCIIYTH 3asIBUTEIIO;

Cneunamcr I'BY JIO «M®L»3aBepseT pe3yabTaT NPEIOCTABICHUS YCIYTH,
MOJIyYEHHbIH B aBTOMATU3MPOBAHHOM HWHQPOPMAIIMOHHON cHUcTeMe oOOecreueHus
NEATeNIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IIeHTpoB (manee - AWC MOILI), B
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COOTBETCTBHH C TPEOOBAHHUAMH K COCTABICHHUIO W BBIAAauUe 3asiBUTENSIM TOKYMEHTOB
Ha OyMaXHOM HOCUTENE, MOJATBEPKAAIOIIMNX  COJAEPKAHUE  DIEKTPOHHBIX
JOKYMEHTOB, HANpPaBIECHHBIX B MHOTO(QYHKIIMOHAIBHBIA ILIEHTP MPEIOCTaBICHUS
rOCYJapCTBEHHbIX W MYHHIMIIAIBHBIX YCIyr MO pe3ylbTaTaM MpeIoCTaBICHUS
MYHUILIUNIATBHBIX YCIYT, OPraHaMH, MPEIOCTABISIONIMMH MYHHUIIUIIATIbHBIC YCIIYTH, U
K BbIJaue 3asBUTENSIM HAOCHOBAaHUM HHGPOpMAIUU M3 HWH(GOPMAIMOHHBIX CHCTEM
OpraHoB, MPEJOCTABISIOUIMX MYHHUIMNAIbHBIE YCIYI'H, B TOM YHCIE C
UCTIONB30BaHUEM  HH(POPMAIIMOHHO-TEXHOJOTHYECKOH W KOMMYHHUKAIIMOHHOM
MH(PACTPYKTYpPHI, TOKYMEHTOB, BKIIIOYasl COCTaBIICHHE Ha OyMa)XHOM HOCHUTENE U
3aBepeHUE BBHIMHCOK M3 YKa3aHHBIX HH(POPMAIMOHHBIX CHCTEM, YTBEPKICHHBIMU
noctranosnenueM [IpaBurenscta PO ot 18.03.2015 Ne 250;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK He Oosiee 3 pabouux JHEH CO JTHA TPUHITHUS
pelIeHHs] O MPEeOCTaBIeHUU (OTKa3e B MPEIOCTaBICHUHM) MYHULIMIAIBLHON YCIyTH
3asiBUTENII0, HO HE TMO3/Hee JByX pabouyux JHEW [0 OKOHYaHUS CpOKa
NPEIOCTaBICHUS YCIYTH.

Cnemmamuct I'BY JIO «M®L]», OTBETCTBEHHBI 3a BblAAYY JIOKYMEHTOB,
MOJTYYEHHBIX OT AJIMUHUCTpPAIMU TI0 PE3yJIbTaTaM PacCMOTPEHHS TPEICTaBICHHBIX
3asgBUTEJIEM JIOKYMEHTOB, HE TIO3/IHEE JABYX JMJHEW C JaThl WX IMOJyYEHHUS OT
AJIMUHUCTpAIIMK COOOIAET 3asBUTENI0 O TMPUHATOM pEIIeHUH Mo Tenedony (c
3aMChI0  JaThl M BpPEMEHH Tele(OHHOrO 3BOHKA WM TMOCPEACTBOM CMC-
MH(POPMUPOBAHUS), a TAKKE O BOZMOKHOCTH MOITy4eHUs JOKyMeHTOB B MDII.

6.5. Ilpu BBoge 0e30yMaXHOTO  DJIGKTPOHHOTO  JOKYMEHTO0OOpOTa
aJIMMHHUCTPATUBHbBIE MPOLEAYpPbl PErJIAMEHTHUPYIOTCS HOPMAaTUBHBIM IPABOBBIM
AJMMHHCTpallMM, YCTaHAaBIMBAIOIIUM IOPSAJOK AJIEKTPOHHOTO (06€30yMa)KHOro)
JOKYMEHTO000pOTa B chepe MyHULIMIATIbHBIX YCIYT.

[Tpunoxenue 1
K aJIMAHUCTPATUBHOMY pErJIaMeHTy


consultantplus://offline/ref=8595D39F03F1F691F2C041DA4B9F5EA231525BAD0A1FDE319F0F4D993A0853F9BE0D01085C184B89384E0794E590ABB0D20FE58EFC339DCDyCo7L
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B Anmunuctpanuto MO CepTosioBo

oT
bamunus, UMs1, 0TYECTBO (TIPU HATHYUH),
MECTO KUTEJIbCTBA 3asIBUTENS, PEKBU3UTHI
JOKYMEHTA, YAOCTOBEPSIOIIET0 JINYHOCTh
— B ClIy4ae, €CIIU 3asIBJIICHUE [10/1aeTCs
MHIAUBUAYAJIbHBIM
npeIpUHUMAaTEIeM

II0JTHO€ HAMMEHOBAHUE FOPUANYECKOTO JINLIA,

bamunus, UM, 0OTYECTBO (IIPU HATTMYUH)

PYKOBOJUTENSI, MECTO HAXOK/IEHUS, PEKBU3UTHI JOKYMEHTA,

YIOCTOBEPSAIOLIETO TUYHOCTh PYKOBOAUTENS— B CIIy4ae, €CIU3asiBICHUE 1101aeTCs
IOPUINYECKUM JINLIOM

NHH

OI'PH

(17151 FOPUINYECKUX JIULL U
VH/IUBUIyaJIbHBIX TPEIIPUHUMATENICH )

dbaMuius, UMs, 0TYECTBO (ITPU HATMYHWH )
NPEJCTABUTEIIS, PEKBU3UTHI

JOKYMEHTA, TIOATBEPIKIAIOIIEr0 TIOJTHOMOYHS
- B CJIyuae, €CJIM 3asBJICHHUE T101aeTCs
NPEJICTAaBUTEIIEM 3asBUTEIIS

MOYTOBBIN apeC, aJipec AMEKTPOHHOU MOUTHI,
HoMep TenedoHa ((axca) IIst CBSI3U C 3asIBUTEIEM
WINTIPECTABUTENIEM 3asBUTEIS

3asgBJeHue

[Ipomry npenocTaButh cBefeHus u3 [lepedHst MyHUIMITAIBLHOTO UMYILECTBA, CBOOOIHOTO OT
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IpaB TPEThUX JUI (32 HMCKIIOYCHHWEM IpaBa XO3SMCTBEHHOTO BEICHHS, IpaBa ONEPATUBHOTO
yIpaBJIeHUs, a TaKkKe  HUMYIIECTBEHHBIX MpaB  CyOBEKTOB  MajOro M CPEIHEro
NPEINPUHIMATENBCTBA), HCIOJIB3YEMOTO B IIENIIX MPENOCTAaBICHHUS BO BiIaAeHHE W (WIH) B
MOJIb30BaHKUE HA JOJTOCPOYHOM OCHOBE CyOBEKTaM Majoro M CPEJHEro HpeAlpUHUMATEIbCTBA U
opranuzanusM, oO0pasylouuM HHPPACTPYKTYpy TMOIJIEPKKUA CYOBEKTOB MAJIOTO M CPEIHETO
MpeIIPUHIMATETHCTBA.

Hacrosimum moaTBep:kaar0, 4To0 COOTBETCTBYIO:
|:| YCIOBHSM OTHECCHHS K KaTerOpPHH CyOBEKTOB MajlOTO M CPETHEr0 MpeaIpUHUMATEIbCTBA
WIM OpraHW3alud, oO0pasyromeldl WHPPACTPYKTYpy HOIEPKKA CYOBEKTOB MAajoro u
CpeIHEero MpeAnpUHUMATENbCTBA, YCTAaHOBICHHBIM DenepanbHbiM 3aKkoHOM OT 24.07.2007
Ne 209-®3 «O pa3Butum Majoro U CpeaHEeronpearnpuHUMaTenbcTBa B Poccuiickoit
denepauuny;

I:l YCIIOBHAM OTHCCCHUSA K KAaTCTOpUU (1)I/IBI/I‘~I€CKI/IX JM, HC ABJIAIONNUXCA MWHAWBUAYAJIbHBIMU
NpCANIpUHUMATCIIAMA W HPUMCHAIONNX CHGHI/I&J’IBHLIﬁ HaAJIOTOBBII PEXKUM «Hamor na

poQecCHoHaAbHBIN T0X01».

[Ipunoxkenue: /KOMUU TOKyMEHTOB/ Ha JIUCTaxX.

(naTa) (moamucs)

Pesynbrar paccMoTpeHus 3asBICHUS IPOLTY:

BbIZIATh HA PYKH B A,Z[MI/IHI/ICTpaI_[I/II/I

BbIJIaTh Ha pyku B M®I] (ykazaTh aapec)

HaMpaBUTh 110 MOYTE (yKa3aTh aJIpec)

HaMpaBUTh B AIEKTPOHHOMN popme B muunblil kabunet Ha [1I'Y JIO/EII'Y/caiiT AaMuHHCTpaiuu




28

[Tpunoxxenue 2
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

(KOHT&KTHI)IG JAaHHBIC 3aABUTCIIA
azapec, Tene(oH)

PEIHIEHUE
00 0oTKa3e B MPeI0CTaBIEHUN MYHUIIMIAIBLHOMN yCIIyru
oT Ne

ITo pe3ynabTaTaM pacCMOTPEHHUS 3asBICHUS O TMPEAOCTABICHUU MYHULHMNATbHOU
yeayru: «lIpenocraBienue cBefeHuil 00 0ObEKTaX UMYIIECTBA, BKIIOYEHHBIX B ME€PEUYEHb
MYHHMIMIIAIIBHOTO HMMYIIECTBA, NMPEJHA3HAYEHHOTO Ui MPEAOCTaBICHHUSI BO BIIAJICHUE U
() B TMOJNB30BaHHE CYObEKTaM MaJloTO W CPEJHEero MpeAlpUHUMATENbCTBA U
OpraHu3aIusaM, 00pa3yrIM HHOPACTPYKTYPY MOIIEPKKHA CYyOBEKTOB MAJIOTO U CPETHETO
MpeaNPUHUMATEIBCTBA»OT Ne U TPUJIOXKEHHBIX K HEMY JIOKYMEHTOB,
MPUHATO pelieHrne o0 0TKaze B MPEAOCTAaBICHUH MYHUIIMNAIBHON YCIYTH MO CIEAYIOIINM
OCHOBAHUSIM:

(yka3bIBaOTCS HAMMEHOBAHUE OCHOBAHUS OTKa3a B COOTBETCTBUH C PETJIAMEHTOM U Pa3bsICHEHUE
MIPUYMH OTKa3a B MPEJOCTaBIECHUN MYHUIUIIAIBHON YCIYTH)

Bol  BmpaBe mMOBTOpHO O0OpatuThCs B AJIMUHUCTPALMIO C  3aiBICHUEM O
MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HapyIICHHIA.

JlanHoe penieHre MOXKET OBITh 00XaJIOBAaHO B JOCYJEOHOM TMOpPSAKE IyTeM
HaIpaBJICHUs KaJI0Obl B AIIMUHUCTPALIMIO, 4 TAKXKE B CY/IEOHOM TMOPSIIKE.

['maBa AnMHUHHCTpaLIUK
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[Tpunoxxenue 3
K aAMUHUCTPATUBHOMY PErIaMEHTY

(®.1.0. o¢muyeckoro mnuma W agpec INPOKUBaHUST /

HanMeHoBaHWe opranuzauuu 1 MTHH)

(®.1.0. MPEACTaBUTENS  3afABUTEIS]I U PEKBU3UTHI

JIOBEPEHHOCTH)

KonraktHas uHbOpMAaIys:

TCIL.

9JI. Io4YTa

PEHIEHUE
00 oTka3e B pueMe 3asiBJIeHUS U IOKYMEHTOB, HE00X0UMBbIX
JJIS1 IPEAOCTABJICHUSI MYHHMIMIIAJIBHON yCIyIH

HacrosmuM monrBepxaaeTcsi, UYTO TPU MpUEeMe JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEOCTABJICHUS MYHUIIMIIAJBHOU YCIIYTHU: ObLTH
BBISIBJICHBI CIIEAYIONIME OCHOBAHUS ISl OTKAa3a B MPUEME TOKYMEHTOB:

(YKa3bIBalOTCSI OCHOBAHMSI ISl OTKa3a B IPUEME IOKyMEHTOB, PEAYCMOTPEHHBIE TyHKTOM 2.9
aJIMMHHCTPATUBHOTO perjaMeHTa)

B cBa3m ¢ u3I0KEHHBIM IMPUHATO PCUHICHUC 00 oTKkase B MpuEME 3asBJICHUA W HHBIX
JOKYMCHTOB, HCO6XO,I[I/IMBIX AT IIPEA0CTABIICHUA MYHHHHHaHBHOﬁ YCIIyIu.

Z[J'IH MOJIy4CHUA YCIIyru 3asABUTCIIIO HCO6XO,Z[I/IMO IpCaACTaBUTH CJICAYyromue
JOKYMCHTDI:

(y1(a3BIBaeTC5[ NNEPEUYCHb JOKYMCHTOB B CJIy4a€, €CJIM OCHOBAHUEM JJIs OTKa3a SABJISICTCA
MMPEACTABIICHHUE HCIIOJTHOT'O KOMIIJICKTa ,I[OKYMCHTOB)

(momxHOCTHOE MO (criennanuct MOI) (moamucek) (MHUIMAITBI, (aMUITIs)
(mara)
ML.IL

Iloamuce 3asABUTCIIA, TOATBCPIKAAOIIAs ITOJTYUYCHHUC PCIICHUSA 00 oTKa3e B npueMe 10KyMCHTOB:

(moamuce) (®.1.0. 3asBUTENS/IPEACTABUTEINS 3asIBUTEIS) (mata)
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